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1. Introduction

The BallotOwner is responsible for the initiation and running of the balloting process. This role is
assumed by CCMC for CEN/AG ballots. The BallotOwner has the highest access rights.

2. Accessing the eB3 environment

The CEN/AG balloting application is hosted at ISO on the new EB3 environment. For the CEN/AG
resolutions/recommendations, a single sign-on procedure is implemented: users have to log in
the LiveLink environment (CENTC server) before using the EB3 Balloting application. The link
between the two environments is based on the unique login name (i.e. the user mail address).

Use the following URL: https://cen.iso.org.

3. Login to the server and logout

After having entered the above-mentioned URL, the login screen of the server is displayed.

Sign in using your CEN credentials

The application can only be accessed by administrators, balloters and other authorized users, who
have been appointed by their member bodies and are registered on the CENTC Livelink server.

Each balloter must login to the server entering the user name and password provided by CCMC or
their NSB Administrator in exactly the form specified. For BallotOwner, the user name and
password is provided by CCMC. (Note: the user name and password are both case-sensitive).

To logout, please choose the option Log-out from the dropdown menu Tools. This menu is only
visible after successful log-in.
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4. Accessing the balloting application

After having logged onto the server, click on ‘CEN Management — CA and BT working areas’.
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4.1 Accessing the CEN/AG balloting application

Click on ‘CEN/CA working area’.
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Click on ‘CEN General Assembly and Annual Meetings’.
Detail View / L=
Bl copy | W) Move || §% Delete /

I Type | Name / Size Modified
- [£7] CA Consultative Committee External Policy: = 3 Items 2004-05-27 12:37
™[] CA Consultative Committee Financial Affairs (=) 4 Items Z004-11-2615:13
[T [ cACorespondence 13 Items 2005-05-06 13:36
[l [25] CA Ikems For Decision by Correspondence = 7 Items 2006-08-22 11:45
T[] CAltems for Information/Consultation (=) 39 Items 2005-05-06 13:37
[T [ CAMesting documents (=] 2 Items 2004-05-06 15:17
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T[] cAResolutions =) 10 Items 2005-03-14 10:51
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™ 1 President's Coordination Groun (=] 4 Items 2004-03-30 11:24




Click on ‘AG Items for Approval’.
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Click on ‘CEN/CA/AG Balloting’ to access the electronic balloting application.

ﬁ_ Enter, € Colinia, Cécile {cecil
9 AG Items For Approwal Frid
i
Search centctest for: (Advanced) Personal - Enterprise ~ Tools - Help -
| From Here =1 Geo | & workspace = wiorkspace £ Log-out [E Contents
@ Favorites B Users & Groups @ Settings For This Page
IAddNewItEm..‘ - @@
A0 Ttems For Approval == 2]
Featured Items
@v
CEN/CA/AG Balloting (=]
Detail View E= -
Bl copy | W] Move | 5D Delete
T Tupe Mame Size Modified
[l D 200z =] S Items 2005-05-06 14:01
r zmsE 21 Ikems 2005-05-06 14:02
[l D 2004 =] 9 Items Z2005-05-06 14:02
M EeamsE 5 Ikems 2005-05-06 14:02

Tip: If you want to be able to keep an open window for information on the Livelink platform, you
may open the balloting application in a new window (by right-clicking on the link and
choosing the “Open in New Window” option).
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The AG electronic balloting application is opened.

Electronic Balloting My Ballots
All open Tools | Help %
Allopen | Newlast2weeks || Closingin 2 weeks || Closed last 2 weeks | Allpending | Search |
16 ballots found Add New Item... &
Type | Committer Referance | vote | opening date Closing dste - | Roles |
CEN/BT CEN/BT 2005/c0na. = 20 otes, S 2005-09-01 2006-04-15 Ballot awner
|CENIEITVOte by correspondence
Enquiry Sectors DrEM 15493 Efn:’rff:ﬁtm 2006-03-02 2006-08-02 Ballat owner
Eraiieg Qarkare mrChl 1EANA 21 Na VDtEJ no FNNE_N2_N7 INNE_Ne_ne Aallak mmar

Note: If you also have another role for another ballot type in the same “Vote Group” (e.g.,
CEN/BT...), you will also have access to these ballots from this screen.

In order to only display the CEN/AG ballots, you can use the Search option to select on
ballot type (see § 9), or temporarily disable the other roles (see the Manage my roles
option in 8 7.1.1. of the CEN Electronic Balloting Application User Guide, which is
available through the Help option of the software).

Alternative access to the balloting application

You can also use the following link to directly access the balloting application:

http://cen.iso.org/livelink/eb32/part/viewMyBallots.do?method=doAllOpen&ballotTypes=typeGroupCAAG

Attention: If you are not yet logged on the CENTC server, the system will ask you to log in
first. After logging in, you will directly access the eB3 balloting application.

5. Creation of the CEN/AG ballots

To create a CEN/AG ballot, open the menu New Ballot.
Click accordingly on CEN/AG Decision by correspondence.

All open \ ‘ Tools & | Help & ‘

New last 2 weeks Closing in 2 weeks Closed last 2 weeks All pending ‘ Sea&|
0 ballots found [3) \ New Ballot < ‘
Type Reference Vote Opening date Closing A Decision by‘orrespcndence
Impaort
There are no ballots which meet these criteria.

You have then the possibility to:
- either automatically retrieve the ballot data from Livelink (if there is already a source
document in Livelink)
- or manually create the metadata of the ballot


http://cen.iso.org/livelink/eb32/part/viewMyBallots.do?method=doAllOpen&ballotTypes=typeGroupCAAG

5.1 Automatic ballot data picker

Once you have selected the ballot type you want to create, the tab Selection of reference allows
you to automatically retrieve all the data available in Livelink.

You may enter the reference of the document you want to retrieve (in the form “AG Resolution
nn/yyyy”), then click on Pick from Livelink:

- - - bellier@cer, b
Electronic Balloting Selection of reference i e
All open ools 5  Help
/
Selection of reference Ballot Information Reference}{ucuments J
/

If there is already a source document in Livelink, please pick it below:

Reference: |04 Resolution 1462006 Pick from Livelink

=<l Previous | Next =2 | Cancel |

If the syntax is correct, the system will automatically open the corresponding Livelink folder.
Otherwise (or if you left the “Reference” field blank), it will show all the yearly folders and allow to
select the appropriate folder by clicking on its icon:

e

— Load ballot content from Livelink:

Ballot Reference:

| CA |tems for Decision by Conespondence [current folder) ;I

Content to load:

Name }{sulutiun Description
zo0z

2003
2004
2005
2006

D EEE

Template

Mo documents found in this folder {or insufficient permissions).

Load | Cancel




In the resulting document list, you may then select the appropriate document and click on Load.

— Load ballot content from Livelink:

Ballot Reference:

| 2008 [current folder) ;I ]

Content to load:

Name Resolution Description

(] Woting Results

 CAN 1854 g{"},;;ocgmme”dat'°” CEN CA Alternate Member for DS

 CAN 1655 gz"}goencgmme”datm” CEM/CA Members for ASRO

 CA 1693 SADCSTAN Mol f;ﬁ,;;ncgmme”datm'“ Proposed Mernorandum of Understanding between CEN and SADCSTAN

© caM 1695 CA Recommendation CEM/CEMELEC Internal Regulations - Part 3 {(2006) : Rules for the structure and drafting of

18/2006 CEN/CEMELEC Publications {ISO/IEC Directives - Part 2, modified)
2 Partner Standardization Body - Application from the Department of Standardization and Metrology of

* CaM 1892 CA Resolution 14/2006 the Republic of Moldova (DM RM)

 ChA 1694 CA Resolution 15/2006  Memorandum of Understanding between CEN and GS0O

' CA N 2605 glefgo"gg“e”datm” CENCER Scheme Rules

O CAMN9999 Resolution 992006 IS0:IH Test

Load Cancel |

The title, AG number and the opening and closing dates are then displayed.

| Selection of reference | Ballot Information Refi

If there is already a source docurnent in Livelink, please pick it below:

Reference: CA Resolution 14/2006 Pick from Livelink |

Title: Partner Standardization Body - Application from the Department of Standardization and Metrology of the Republic of Moldova (DSM RM)

CA number: CA M 1692
Opening date: Z2006-058-20
Closing date: Z2006-09-15

<< Previous Next > Cancel

Note : If some data is missing in Livelink, the system will display a warning message :

CA number: CAa N 1632
Opening date: not set

Closing date: not set

=% Previous | Next == | Cancel |

-l

You may then correct the data in Livelink and restart the Picking operation or you may go forward
and add the missing data in the next Balloting screen.

Click on Next>> to continue the creation of the ballot.



Selection of reference

Ballot Information |

Reference Documents j

Reference: oA Resalution 14/2006

£ Size

mH

R IS MHIE]

Title:

Partner Standardization Bady - Application from the Department of Standardization and Metrology of the
Republic of Maoldava (DSM RM)

CA number:
(CA N nnnn X IC‘AN 1632

Opening date: IZDDB-DB-ZD @ «
Closing date: IEDUE-09-15 @ *

: Size

" RalN Mk

Note:

Il

|@'] Daone

ST M edintanet

An interactive form containing the ballot information is displayed. You have the possibility to add a
Note or to modify the data (see § 5.2 below for detailed explanations on the modification of Ballot

data).

Clicking on [Create] will create the ballot. In the next screen [Reference Documents], you can
then check that the Reference Document was correctly fetched from Livelink. If needed, you may
also upload additional documents, as described in § 5.2.2 below.

5.2 Manual ballot creation

If you want to manually create a ballot, simply click directly on Next>> in the Selection of

reference tab.

| Selection of reference

Ballot Information

Reference Documents j

If there is already a source docurnent in Livelink, please pick it below:

Reference: ||

Pick from Livelink |

<< Previous

Next =2

Cancel




An interactive form is then displayed. You have to enter the metadata in the different fields.

| Selection of reference | Ballot Information | Reference Documents j

Reference: I‘ #

: Size 2 £ =
' - IR M=)

Title:

CA number:
(CA N nAnn X

Opening date: |2t|[|5—[|9-29 & « ]
Closing date: IZDDE-1D-25 @ *

{ Sie °
R : " IS MH=]
< Previousl Create Cancel
Metadata Explanation
Reference Reference of the draft AG resolution by correspondence (e.g. AG Resolution
01/2006)
Title English title of the draft resolution by correspondence

AG number Reference number of the draft resolution by correspondence (e.g. AG N 695)

Opening date | Issue date of the draft resolution by correspondence

Closing date | The real vote target date (taking into account an eventual extension)

Note Ad hoc information to balloters

Note: You will always be able to modify these metadata while the ballot is open (see § 6).

You can copy/paste the title of the draft resolution from the AG platform, if you have kept an
open window on the corresponding page (see tip on page 6).

In this case, you have to be careful and avoid special formatting of text (like tables or icons,
as explained in Annex 4 below).

3
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5.2.1 Ballot Information

Electronic Balloting Ballot Information
Closed last 2 weeks Tools 5 Help
Ballot Information | Reference Documents J
Reference: CA Resolution 15/2006 *
£ Size - B b b L |l B «
EIElSIiEiElE SlE 5kl E
Mermarandurn of Understanding beteeen CEN and GO
Title:
CA number:
{CA M nnnn xxxxxs) I(:’\AN 1694
Opening date: |znna—na—m| @ #
closing date: IZUUE*1 0-09 [
£ Size @
B - %-:8
Note: £
Create I Cancel

The fields Title and Note are in Rich Text i.e. you can use some formatting features similar to
those used in MS Word (e.g. alignment, numbering, bullets, indent...).

Clicking on the icon & will open a calendar. Simply click on the appropriate date.

Opening date: [2006-07-01 i
?

July, 2006

=z

Closing date: |2006-10-29

e

Today

e oMo

ik,

ton Tue Wed Thu Fri Sat Sun

Note:

Z6
27
28
29
30
31

3
10
17
24

31

4 5 & 7
11 12 13 14
18 19 20 21
25 26 27 28

E |
g 9
15 16
22 23
29 30

Select date

After having entered metadata, click on Create to confirm them and to continue the ballot creation
by adding the Reference document(s).

Click on Cancel to come back to the ballot screen.

11



5.2.2 Reference document(s) and links

Note: The balloting documents shall be copied to the balloting folder, not linked or referenced.

‘ Ballot Information | Reference Documents )

Committee: CEMN/CA Opening date: Z006-09-01

Reference: CA Resolution 1572006
’7Title: Mermaorandum of Understanding between CEM and GSO Closing date: Z2006-10-09

To add reference documnents and/or [fiks, ¢ | Add new reference dacument from Livelink  1d choose one of the menu optians,

/ & pdd new link

Reference documents and linkg [~
*
Mo reference documents nor links, 2] Add new reference documert

/
/
Click on the function button and select the appropriate option:

5221 Add new reference document

Electronic Balloting Reference Documents

Closed last 2 weeks Tools 5 Help

| Ballot Information Reference Documents j

Committee: CEN/CA Opening date: 2006-09-01

Reference: CA Resolution 15/2006
’7Title: Mernorandum of Understanding between CEN and GSO Closing date: 200&-10-09

Reference documents and links [=;

& document
Mo reference documents nor fifks. ¥ add new reference document From Livelink.
To add reference documents andsor links, g 5= d choose one of the menu options.,

A add new link

— Upload a Ballot Reference Document

Ballot Reference: CA Resolution 15/2006
Ballot Title: Memorandum of Understanding between CEM and GSO

Document Name to display:

(Please leave blank to use the name of the uploaded
file.)

Please select a new file below:

| | Browse...

/ gcanml

Click on Browse to select a document from your local environment.

Double-click on the appropriate file. The system brings back the file. You also have the possibility
to put a Document Name to display. If you want to use the name of the uploaded file, please
simply leave this field blank.

12



— Upload a Ballot Reference Document

Ballot Reference: CA Resolution 15/2006
Ballot Title: Mermorandurn of Understanding between CEN and GS0
Document Name to display: kemorandum

(Please leave blank to use the name of the uploaded
file.)

Please select a new file below:

IY:\F\T\ITCC\G ROUP3 - DECISION MAKING  Browse...

vpload | | cancel |

Then click on UploadTo add the document.

| Ballot Information | Reference Documents j

Committee: CEN/CA Opening date: 2006-09-01

Reference: CA Resolution 15/2006
’7Title: Mermorandum of Understanding between CEN and GSO Closing date: Z200&-10-09

Reference documents and links [~

B Mermorandum =

Click on Finish™0o confirm the reference document.

5.2.2.2 Add new reference document from Livelink

| Ballot Information | Reference Documents j

Committee: CEN/CA DOpening date: Z006-09-01
Title: Memorandum of Understanding between CEM and GS0 Closing date: Z200&-10-09

( Reference: CA Resolution 15/2006

Reference documents and links [
*| Add new reference document

No reference documents nor links.
To add reference documents and/for links,

nd choose one of the menu options,

+
A add new link

Select the appropriate document in the following screen. This screen displays the content of the
corresponding folder on the Livelink AG platform.

— Load ballot content from Livelink:

Ballot Reference: CA Resolution 15/2006 Committee: CEN/TA
Ballot Title: Memorandum of Understanding between CEN and GS0
2006 [current folder) |

Content to load:

Name

Mame: Yaoting Results
Resolution: CA Recommendation 01/2006 Name: CA N 1654 Description: CEM CA Alternate Member for DS
Resolution: CA Recommendation 02/2006 Name: CA N 1655 Description: CEN/CA Members for ASRO

Partner Standardization Body - application from the Departrnent of Standardization and Metrology of the Republic
of Moldova (DSM RM)

CA Resolution L CA
14/2006 Mame:

N PR
1552 Description:

Resolution:
Resolution: CA Resolution 15/2006 Mame: CA 1694 Description: Memorandum of Understanding between CEN and GSO

Resolution: Recommendation 01/2006 Mame: CA M 2605 Description: CENCER Scheme Rules

oo O oahbb

Resolution: Resolution 99/2006 Name: CA M 9999 Description: [S0:JH Test

/ T

Click on Load.

13



Note: If the system can not find the correct folder on the basis of the ballot reference you
specified, it will display the root folder for “AG Items for Approval” accordingly. You have
therefore to check if the reference is correct and/or check that the corresponding resolution
documents are stored in the correct folder on the AG platform.

You may also navigate through the folder structure in order to find your document.

Reminder: (see Annex 3)

o Document references are in the form <AG Resolution nn/yyyy> where
0 <nn> is the resolution number
0 <yyyy>isthe year

e Folders follow the following naming syntax: <yyyy>

‘ Ballot Information | Reference Documents )
Reference: CA Resolution 15/2006
Committee: CEM/CA Opening date: 2006-09-01
Title: Mermarandum of Understanding between CEM and GS0 Closing date: Zz008-10-09

Reference documents and links [~

) ca 1594

Click on Finish to confirm the reference document.

5.2.2.3 Add new link

In addition to the reference documents, you also have the possibility to add URL links to
complementary information.

| Ballot Information Reference Documents )

Committee: CEN/CA Opening date: 2006-09-01

Reference: CA Resolution 15/2006
’7Title: Mermorandum of Understanding between CEN and GSO Closing date: Z200&-10-09

Reference documents and links [+

* Add new reference document

Mo reference documents nor links. = e
To add reference documents andfor links, Add nev reference dacument fram Livelink 4 choose one of the menu options,

Add new link

Enter the URL Name and the URL.

— Add URL Reference
Ballot Reference: CA Resolution 15/2006
Ballot Title: Memorandum of Understanding between CEM and GSC
URL Name: I
URL: |

f

14



Confirm with Submit.

| Ballot Information Reference Documents j

Committee: CEN/CA Opening date: 2006-09-01

Reference: CA Resolution 1572006
’7Title: Mermorandum of Understanding between CEN and GSO Closing date: Z200&-10-09

Reference documents and links [~

CA 1694 [
& cenorm @

Click on Finish.

6. Modification of the ballot

6.1 Modification of the metadata

To modify the metadata, click on the function button next to the ballot reference and select Edit.

Information ‘ Participation Audience

Add New Item...

— Reference: CA Resolution 1572006 [=!

LR

Committee: CEN/CA

Status: Open
Opening date: 2006-09-01 Closing date: Z2006-10-09
Opened on: 2006-09-11 06:52 Closed on:

Title: Merorandum of Understanding between CEM and GSO

CA number: CA N 1694

— Reference documents and links [=]

) oA 1694

& cenorm =

— Questions and A& 5
No. Questions Possible Answers
1 Yote on the Draft Resolution / Recommendation Agrees

Disagrees with comments *
Disagrees fundamentally *
Ahstains *

%1 & Comment is required for this answer value,

The interactive form is opened and you are able to modify all the metadata.

15



Information ‘

 Reference: |GA Fesolution 15/2006 "
Committee: CEM/CA
Status: Open =
Opening date: 2006-03-01 . Closing dates  |2006-10-03 .
Woting will open at 00:00 CET that day. Voting will close at 23;59 CET that davy.
: Siee - :
: : iy dy- 3

Mernorandum of Understanding between CEM and G50

Title:

CA number:
(CA M NNnn xxxxxx) ICAN 1634

: Siee v
: w13

Note:

Submit Reset Cancel

Click on Submit to confirm the modification.
Click on Reset to restore the original metadata.
Click on Cancel to come back to the ballot screen.

6.2 Modification of the Reference document(s) and links

6.2.1 Modification of reference document

To simply modify the document name, click on the function button next to the document reference
and select Edit.

Reference documents and links [
’;ﬂcn 1694 [

& View

& cenorm =&
¥ Delete

— Nuactionc an A Ancmarc

You will then be able to modify the document name.

Edit a Ballot Reference Document
Ballot Reference: CaA Resolution 1542008

Ballot Title: Mermarandum of Understanding between CEM and GSO

Document Name to display: ICA 16494

Click on Submit to confirm the modification.
Click on Cancel to come back to the ballot screen.
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To modify the document content, you have to replace the existing document by a new one.

Click first on Delete.

@) ca 1694 [ G iew

Reference documents and links [
Lcennrm [=] g5 Edit

~ Questions and A

The system will ask you to confirm the deletion.
Microzoft Internet Explorer |

@ The Document will be deleted from the spstem. Do you want bo proceed?

Cancel |

Click on OK to confirm the deletion.
Click on Cancel to come back to the ballot screen.

Once deleted, you simply have to add the new reference document (see § 5.2.1 and 5.2.2)

6.2.2 Modification of links

Click on the function button next to the link and select Edit.

Reference documents and links [
’;ﬂcn 1694

& cenorm [

& View
E 3
Question Jers
#® Delete
|Nu. Questions Possible Answers |

You are now able to either modify the URL Name and/or the URL itself.

— #Add URL Reference
Ballot Reference: CA Resolution 15/2006
Ballot Title: Mermaorandum of Understanding between CEM and GSO
URL Name: “:enclrm
URL: Ihttp {hnnaeoni. CENOIM.E

Click on Submit to confirm the modification.
Click on Cancel to come back to the ballot screen.
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7. Deletion of ballot

To delete a ballot, go to the ballot selection screen and click on the Function-button of the
appropriate ballot. Choose the option Delete.

allopen | Newlastzweeks || closingin 2 weeks || Closed last 2 weeks | Allpending | search |
7 ballats found Add New Item... =
Type ‘ Committee | Reference | Wote | Opening date Closing date ¢ | Roles
23 votes, 5 o A
CEMN/BT CEN/BT 2005/c008 & omments 2005-09-01 2006-04-15 Ballot awner
. Mo vote, no
CEN/AG CEN/AG AG Resolution 07/2006 & cornmEnt 2006-08-31 2006-09-20 Ballot awner
Mo vote, no
Enquiry CEM/TC 10 Marc EMNQ Test-1 = comment 2006-06-19 2006-09-21 Ballot owner
CEM/BT CEM/BT 20054015 & iu‘l’_ﬁ;jé;f 2006-07-01 2006-10-01 Ballot owner
Mo vote, no
Enquiry CEN/TC 12 Test by LT [ P 2006-05-01 2006-10-09 Ballat owner
. Mo wote, no
CEN/CA CEM/CA C& Resolution 15/2006 & o 2006-09-01 2006-10-09 Ballot owner
&d° Browse e
CEM/BT CEM/BT 2006/:7093 & & Download ballot content as zip I;t:ﬁt”” 2006-08-11 2006-11-15 Ballot owner

The system will ask you to confirm the deletion.
Microsoft Internet Explorer |

@ The Ballat will be deleted from the system. Do yau want to proceed?

: Cancel |

Click on OK to confirm the deletion.
Click on Cancel to come back to the ballot selection screen.

8. Ballot Participation and audience
8.1 Participation

You can see the ballot participants by selecting the Participation tab of the ballot.

The participation of CEN members is fixed at ballot creation, and shall not be subject to
modification. This means that e.g. new CEN members should not be allowed to vote on existing
open ballots. They will be added to the participation of ballots opened after their official
reconnaissance as CEN members.

The following information is displayed on the Ballot Participants screen:

» Secretariat: Country name + Organization acronym of the organization holding the
“Committee” secretariat (not relevant for CEN/AG)

» Member: Country name + Organization acronym of the organizations participating to the
ballot and entitled to vote on the draft AG resolutions

» Liaison: Country name + Organization acronym of the external organizations authorized to
cast comments on the draft resolutions (not relevant for CEN/AG)
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Information Participation Audience

Add New Item...

i

Reference: CA Resolution 15/2006
’i:ummittee: CEN/CA Opening date: 2006-09-01

Status: Qpen Closing date: 200&-10-09

AEMOR (Spain}
AFMOR (France)
ASR0 (Romania)
BSI (United Kingdom}
CMI {Czech Republic)
C¥S (Cyprus)

DIM {Germany )

DS (Denmark)
ELOT {Gresce)
EWS (Estonia)

IBN (Belgium)

IPQ (Portugal)
IST {Iceland)

LST (Lithuania)
LY'S {Latvia)

MSa (Malta)
MSZT {Hungary)
MEM {Metherlands)
MNSAL (Ireland)

OM {Austria)

PKM {Poland?

SEE {Luxembourg)
SFS (Finland})

515 {Sweden)

Member

8.2 Audience

You can see the ballot audience in the Audience tab of the ballot.

The audience, i.e. the individuals representing the CEN members as voters, may change while a

ballot is open, and also when it is closed.
The following information is displayed on the Ballot Audience screen:
» Ballot Owner:

> Voter:

Note: See Annex 2 for detailed information on the 2 roles.

Information ‘ Participation | Audience |

User Name + Role and Organization represented

User Name + Role and Organization represented

Add New Item...

=

Reference: CA Resolution 1572006
Committee: CEN/CA
Status: dpen

Opening date: 2006-09-01
Closing date: 200&-10-09

Mate:
“rou can send an email to the complete audience of this ballot by clicking this link. In order to ensure confidentiality, you may wish to move all the

to the "Beoo” field of your email application,

account on the Linvelink server, they won't be able to use the balloting application, Click here to check whether every user has proper access,

recipients from the "To:" field

The balloting application you are using is integrated with a Livelink server for single-sign-on of users. If users registered in the audience displayed on this page do not have an

User Business role

Livelink account

Ballot, Cwen Mr. Secretary support team of [CEN/CA] representing CEN

Note 1: You have the possibility to send an email to the complete audience of this ballot by
clicking on “this link”. In order to ensure confidentiality, you may wish to move all the
recipients from the "To:" field to the "Bcc:" field of your email application.

Note 2: The balloting application you are using is integrated with a Livelink server for

single-sign-on of users. If users registered in the audience displayed on this page

do not have an account on the Livelink server, they won't be able to use the

balloting application. Click on the “here” link to check whether every user has valid

access.
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mailto:francoise.braun@eucomed.be;gerard.mantel@afnor.org;annet.denboer@nen.nl;jolanda.klok@nen.nl;antti.karppinen@sfs.fi;ralf.lottes@ecostandard.org;owen.ballot@cenorm.be;raija.havulinna@sfs.fi;andreea.gulacsi@cenorm.be;d.krantz@mszt.hu;raul@evs.ee;alex.ballot@cenorm.be;alain.mayer@inrs.fr;ruggero.lensi@uni.com;mircea.martis@asro.ro;max.peter@snv.ch;i.karis@cys.org.cy;pavel.dvorak@cni.cz;vlopes@mail.ipq.pt;eugene.ballot@cec.eu.int;gerd.ochel@etsi.org;cecile.colinia@cenorm.be;karl.gruen@on-norm.at;soren.r.o
http://centctest.iso.org/livelink/eb3int/part/cenbt/ballotAction.do?method=doAudienceCheck

Information Participation Audience

Add New Item... 57

Committee: CEN/CA Opening date: Z006-09-01

Reference: CA Resolution 1572006
’75tatus: Qpen Closing date: Z200&-10-09

hote:

You can send an email to the complete audience of this ballot by clicking this link. In order to ensure confidentiality, you may wish to move all the recipients from the "To:" field
to the "Bee:” field of your email application.

The balloting application you are using is integrated with a Livelink server for single-sign-on of users. If users registered in the sudience displayed on this page do not have an
account on the Linvelink server, they won't be able to use the balloting application, Click here to check whether every user has proper access,

User Business role Livelink account
Ballot, Owen Mr, gg:}retar\f suppart team of [CEN/CA] representing valid /
Ballier, Marc Secretary suppart team of [CEN/CA] representing valid
CEM
. Secretary support team of [CEN/CA] representing .
Ballot owner Colinia, Cécile Ms, CEN valid
Holmberg, Johan Mr. g:aretary support team of [CEN/CA] representing valid
. . Secretary support team of [CEN/CA] representing Missing login
Morris, Katherine Ms, CEM "katherine.wiseman@cenorm.be”
vander Cammen, Renge Ms. Eéaretary support team of [CEN/CA] representing valid
User Business role Livelink account
Ballot, Bjam Mr. Committee Balloter of [CEM/CA] representing DS valid
(Denmark)
Voter
Ballot, Eddy Dr. Committee Balloter of [CEM/CA] representing ELOT walid
(Greece)
8allot, Godrun Mrs. Committee Balloter of [CEM/CA] representing DIN valid
(Germany i

9. Searching for particular ballots (Ballot search screen)

The Search screen allows you to enter parameters into the search fields and retrieve the ballots
which match these criteria. This functionality is useful for specific requests, e.g. to find a ballot
based on its reference number, on its opening or closing date etc. It is the only possibility to find
ballots, if they exceed the scope of the queries implemented via the Tabs in the Ballot Selection
screen.

On the ballot selection screen, click on the Search tab to open the Ballot Search screen. You
may also use the ‘Search’ option in the ‘Tools’ menu.

Search Tools 5  Help

All open | New last 2 weeks Closing in 2 weeks | Closed last 2 weeks | All pending | Search |

Type: Al - Reference or Title: I * Opening date: froml @ Search
Status:  |al - Committee: IAII my Committees ;I i Closing date: to I @ Reset

Add New Item... &

Type | Corrmittes | Refersnce £ | Vote Status | Opening date | Closing date | Roles

To start your search, please define ane criterion {or several criteria) to search for.

To initiate a search, click on Search after having entered the search parameters.
To clear the screen and remove the search parameters, click on Reset.

The Search screen allows to enter or select parameters in the following search fields:

Fields in the Search screen | Explanation/Function of the field

Type Selecting a ballot type (possible values are: CEN/AG) will retrieve
the ballots of this type. You can then define additional search
criteria (e.g. status, closing date...) to refine your query.
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Fields in the Search screen | Explanation/Function of the field

Status Selecting a ballot status (Open, Pending, Closed) will

date, closing date...) to refine your query.

automatically retrieve all the ballots which are currently under this
status. You can then define additional search criteria (e.g. opening

Reference or Title You can enter a string of characters that is part of the ballot

reference or title. (Note: this is not case-sensitive).

Committee Selecting a ballot committee will automatically retrieve all the

criteria (e.g. status, closing date...) to refine your query.

ballots of this committee. You can then define additional search

Opening date Specifies that the date in the range between "From" and "To" is an
opening date

Closing date Specifies that the date in the range between "From" and "To" is a
closing date

From Range start date

To Range end date

Note: Like in the Tab lists above, these Search lists may be sorted by clicking on column

headers and you may navigate from page to page when the number of ballots

present in the search results is superior to 20.

Al open | Newlast2weeks || Closingin 2 weeks || Closed last 2 weeks | Allpending | Search |
Type: Al - Reference or Title: l— s Opening date! from I— saearch
Status: lm Cornmittes: W r Closing date: to I— Reset
103 ballots found @ 20 >ﬁ Add New Item... &
Type ‘ Committes | REfere e —— Vote Status | Opening date | Closing date | Roles
CEN/BT CEN/BT 20050001 = b rotes, 4 Closed 2006-07-01 2006-07-26 Ballat awner
CEN/BT CEN/BT 2005/c002 & oo, B Closed 2006-07-01 2006-07-20 Ballot owner
CEN/BT CEN/BT 2005/c003 égr;’f;:;ész Closed 2006-06-01 2006-06-07 Ballot owner
CEN/BT CEN/BT 20050004 = e 2 Closed 2006-03-20 2006-05-02 Ballot awner
10. Voting on behalf of an Organization
Once the vote is open, the BallotOwner can cast a vote on behalf of an Organization.
10.1 Ballot selection
Go to Tab All Open and select the ballot for which you have to cast a vote by clicking on its
Reference.
all open || Newlastzweeks || closingin2weeks || Closed last 2 weeks Allpending | Search |
7 ballats found Add New Item... =
Type ittee | Reference L | Vote | ©pening date Closing date Roles
CEN/BT CEN/BT 2005/c008 & Z3 woes, S 2005-09-01 2006-04-15 Ballot owner
CEN/BT CEN/BT 2005/c015 & iD"n_DI:jé:tn 2006-07-01 2006-10-01 Ballat owner
CEN/BT CEN/BT 2006/:7093 & E;r:;t:ﬁt“' 2006-08-11 2006-11-15 Ballot owner
CEN/AG CEMN/AG AG Resolution 07/2006 & Efn:’rff:ﬁtm 2006-08-31 2006-09-20 Ballat awner
CEN/TA CEN/CA iCAResolution 15/2008 = Eunn:r?f:,;tm 2006-03-01 Ballot owner
Enquiry CEM/TC 10 Marc ENO T% ggrgurandum of Understanding between CEM and @ 2006-06-19 Ballot owner

Note: Inthe column Roles you see your own status in this ballot.
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10.2 Casting vote on behalf of an organization

Open the Add New Item dropdown menu and choose the option Cast Vote as.

Electronic Balloting CA Resolution 15/2006

All open > CA luti 15/2006

Tools | Help %

Information ‘ Participation | Audience |

Add New Item...

deallot

Reference: CA Resolution 1572006 [=]
’7 Committee: CEN/CA

The Vote screen is displayed.

Electronic Ballot

All open > CA lution 15 /2006 Tools 5 Help

Information ‘ Participation fo e |

Committee: CEN/CA Opening date: 2006-09-01

Reference: CA Resolution 15/2006
’75tatus: Qpen Closing date: Z200&-10-09

K,
"’ - select & participant -« Cast on by Calinia, Cécile Ms.
Yote on the Draft lution / Rec dation I select an answer - -

Castvote | Reset cancel |

Select first the organization on behalf of which you are voting.

Information ‘ Participation Audience

Committee: CEN/CA DOpening date: Z006-09-01

Reference: CA Resolution 1572006
’75tatus: Qpen Closing date: 2006-10-09

- gelect a participant - = Cast on by Colinia, Cécile Ms,
- select a participant - &
AENDHR i

Spain —/ Recommendation | - select an answer ~ -

[l
ASRO [Romania)
BSI [United Kingdom]  —|
CMI [Czech Republic)

Cv'5 [Cyprus)
DIM [Gemany)
D (Dot Castvate | Reset Cancel
ELOT [Greece|
EVS [Estonia) &
Then select an answer.
Information ‘ Participation Audience
Reference: CA Resolution 1572006
Committee: CEN/CA DOpening date: Z006-09-01
Status: Open Closing date: 2006-10-09

g AFMOR (France] - Cast on by Colinia, Cécile Ms,

¥ote on the Draft lution f Rec dation I select an answer ~ -
- selact an answer - |

e with comments

Disagrees fundamentally
Abstains

[ castwate | Reset | | cancel |

For each type of ballot, a number of defined vote options exist. Choosing a certain vote option may
require that you submit comments in conjunction with your vote.
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A list of permitted vote options and the requirement to submit comments is given in Annex 1 of this
User guide.

Selecting an answer will give the possibility to add a comment (text and/or file):

If you want to add a comment text for an answer not necessarily requesting one (e.g. ‘Agrees’),
you first have to click on Add a comment in order to be able to introduce your comment.

Information ‘ Participation Audience |

Reference: CA lution 157200
Committee: CEN/CA DOpening date: Z006-09-01
Status: Qpen Closing date: 2006-10-09

Cast on by Colinia, Cécile Ms,

dation

% Add a comment

Comment file:

Please select the file to upload: Browse |

Castvote I Reset | Cancel |

For options requesting one comment (or comment file), the comment box is automatically opened
once you have selected one of these options.

Information ‘ Participation | Audience |
Reference: CA Resolution 1572006
Committee: CEN/CA Opening date: 2006-09-01
Status: Qpen Closing date: Z200&-10-09
AFMOR [France) - Cast on by Colinia, Cécile Ms.
Yote on the Draft lution / Rec dation * The vote value requires one
comment or one comment file
Comment:
: Size - =
Comment file:
Please select the file to upload: Browse.. |
Cast vate I Reset | Cancel |

You have the possibility to either enter a comment text and/or add a comment file (there is only
one comment file per vote and ballot).

» Comment text (preferred method to use)
Enter your text in the box. You also have the possibility to format your text (bold, italic,
bullets...).

This method is preferred because comments input in this field are automatically collated by
the system when generating the Results file at ballot closure.

23



See Annex 5 for detailed information on the capabilities and limitations of these Rich Text
fields.

» Comment file (only use this option for long documents)
To add a comment file, click on Browse... and select your file (the preferred format for
these files is Microsoft Word .DOC).
Once you have voted (+ added comments if required), click on Cast vote to confirm the vote.
If you click on Reset, the Vote options you have just entered will be removed.

If you click on Cancel, you come back to the ballot screen without validating the vote.

After having cast a vote, the name of the balloter who cast the vote, is displayed in the list of the
Ballot Information Tab, together with the date and time of this action.

Type | Participant Agrees Cast by Date
.g, AFNOR (France) [ Disagrees with cornments [+ Caolinia, Cécile Ms, Z006-09-11 05:55

Note: If the vote is modified, the name of the person who has last modified the vote is displayed.

View comments

Clicking on the hyperlink (i.e. participant name) will open the comment file (in HTML-format).

< [+ ) | P
| Particwpan’ Agrees / \ Cast by Date
{g AFNOR (France) [ Disagrees with commew Caolinia, Cécile Ms, 2006-09-11 08:55
AFNCR disagrees because:
® Reason 1
® Reason 2
® Reason 3

The [+] and [-] buttons next to the Answer allow to Open/Close textual comments associated with
this answer.

The [+] and [-] buttons above the column ‘Type’ allow to Open/Close all the textual comments in
one go.

10.3 Error messages

If you input incorrect values (missing vote value, missing comment...), the system will display the
following error messages:
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- Missing participant:

] <A
" - select a participant -- =

Yote on the Draft lution / Rec dation

% Add a comment

IAgrees -

Comment file:

Browse.. |

Please select the file to upload:

Cast on by Colinia, Cécile Ms.

Cast vote | | Reset | ‘ Cancel

- Missing vote value:

By 7
v’ CNI {Czech Republic) Yote

I -~ select an answer ~ hd

Cast on by Colinia, Cécile Ms,

Yote on the Draft R lution / Rec dation You need to answer this
question
Cast vote | | Reset | ‘ Cancel

- Missing comment:

Information [ Participation [ fo e

Committee: CEN/CA
Status: dpen

Opening date: 2006-09-01

Reference: CA Resolution 15/2006
’7 Closing date: 200&-10-09

Yote on the Draft lution / Rec dation

Comment: The answer requires an inline comment or a comment file

Comment file:

Erowse.. |

The answer requires an inline comment or a comment file

Flease select the file to upload:

CNI {Czech Republic) Yote

Cast on by Colinia, Cécile Ms,

I Dizagrees with comments 'I

* The vote value requires one
comment or one comment file

Castvote | | Reset | ‘ Cancel

- Formatting errors :

When pasting text from other applications, the following messages warn the user of conversion

problems :

(] Input contains disallowed formatting (i.e tables or images) - please modify your input

(] Input contains formatting errors - please modify your input
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m Cast on by Caolinia, Cécile Ms,

Yote on the Draft Resolution IAgrees 'I
Comment: Input contains disallowed formatting (i.e tables or images) - please modify your
input
‘ESize -B I U =N S RSS!
i‘l’able with visible horders © (nhot detected & no error message) =
Baaa Bhb Cce [Ddd Eee
Fff Gog Hhh [li Vi
sgoify | Last cell

Tahle with borders hidden : (nhot detected & no error message)

See Annex 5 : How to use Rich text input fields for information on these messages and the
handling of Rich Text fields.

10.4 Display of vote

As BallotOwner, after having cast a vote, you will be able to see all the votes cast (by you or by the
different voters) during the balloting period.

Information ‘ Participation | Audience |
Add New Item... 57

— Reference: CA Resolution 1572006 [
Committee: CEN/CA

Status: Open
Opening date: 2006-09-01 Closing date: 2006-10-09
Opened on: 2006-09-11 06:52 Closed on:

Title: Mernorandum of Understanding between CEM and GS0O

CA number: Ca N 1694

— Reference documents and links [

) ca 1694 [
& cenarm =
ai=
Type | Participant Agrees Cast by Date
,g‘\ AFNOR (France) [ Disagrees with cormnments [+ Caolinia, Cécile Ms, 2006-0%-11 08:55
& ASRO (Romania) [ Agrees Caolinia, Céeile Ms. 2006-09-11 09:20
{g\ CNI {Czech Republic) = Disagrees with cormnments [+ Caolinia, Cécile Ms, 2006-0%-11 09:24

The following information is displayed on the Ballot screen:

£ ;
o Type: Vote £ or Comment@
0 Participant: Country nhame and organization nhame of the voter. If a comment file has
been added to the vote, the country name is underlined. Click on the country
name to have access to the comment.

0 Agrees: Displays the answer to the Question.

o Cast by: Login-name of the balloter who has cast the vote. If the vote is modified, the
login-name of the person who has last modified the vote is displayed.

o Date: Date of the last modification.
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10.5 Modification of votes

If you wish to modify a vote already cast, click on the Function-Button for the vote and choose the
option Add version. This will display the Vote screen and you can choose another vote option
and/or you can modify your comment (text and/or file).

=
Type | Participant Agrees Cast by Date
é’:‘ AFNOR (France} [ Disagrees with comments [# Calinia, Cécile Ms. 2006-09-11 08:55
&
#® Delete
{g\ ASRO {Romania} [ _ Agrees Caolinia, Cécile Ms. 2006-09-11 09:20
£% Versions
,g’\ CNI {Czech Republic) Disagrees with comments [+ Colinia, Cécile Ms. Z006-09-11 09: 24

The Vote screen is displayed and you are able to modify the vote.

Information ‘ Participation | Audience |

Reference: CA Resolution 1572006
Committee: CEN/CA Opening date: Z006-09-01
Status: Cpen Closing date: Z00&-10-09
% Cast on 2008-09-11by Calinia, Cécile Ms.
Diigagrees with comments =
¥ote on the Draft lution f Rec dation * The vote value requires one
comment or one comment file
Comment:
: Size - =
AFNOR disagrees because:
= Reasoni
+ Reason 2
+ Reason 3

Comment file:

Current Comment File: ) Tests BT_Ca_AG_2006-07-27 [

Please select the file to upload: I Browise.. |

Cast vote Reset Cancel

If there was not yet a comment text before, click on Add a comment to add one now.
If there was already a comment text, you will be able to modify it directly.

Click on Cast vote to confirm your modifications.
Click on Reset to restore the initial value.
Click on Cancel to come back to the ballot screen.

To modify the comment file, simply browse on your local system to upload the new version of your
comment. It will automatically supersede the previous version.
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Reference: CA Resolution 1572006
Committee: CEN/CA Opening date: 2006-09-01
Status: Qpen Closing date: Z200&-10-09

1 s
" AFNOR {France}) Yo Cast on 2008-09-11by Colinia, Cécile Ms.

Disagrees with comments =

¥ote on the Draft lution f Rec dation * The vote value requires one
comment or one comment file

Comment:
L : Size = =
AFMNOR disagrees because:

+ Reasoni

+ Reason 2

» Reason3

Comment file:

Current Comment File: ) Tests BT_CA_AG_2006-07-27 [ /

Please select the file to upload: I Browse...

Castvote I Reset Cancel

To delete the comment file, click on the function button next to the comment file and choose the
option ‘Delete’.

Comment file:

Current Comment File: ) Tests BT_Ca_AG_2006-07-27 [

- 1 Delete

% Undelste

Flease select the file to upload: I Browse.. |

Cast vote I Reset Cancel

The following message will be displayed:

Comment file:

E_Tests BT_CA_AG_2006-07-27 & Muwill be deleted when you cast vote! {If you want to save the document,
please download it using the given link)

Please select the file to upload: I Browise.. |

Current Cornment File:

Cast vote I Reset | Cancel |

Click on Cast vote to delete the file (you also have the possibility to first save the comment by
downloading it before deleting it).

The comment file is deleted and the system comes back to the ballot screen.
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Information Participation | Audience
Add New Item...

— Reference: CA Resolution 1572006 [
Committee: CEN/CA

Status: Open
Opening date: Z2006-09-01 Closing date: Z006-10-09
Opened on: 2006-09-11 06:52 Closed on:

Title: Mermorandum of Understanding between CEM and GSO

CA number: Ca N 1694

— Reference documents and links [

@) ca 1694

& cenorm =
=
Type | Participant Agrees Cast by Date
é{\ AFNOR (France) [ Disagrees with comments [ Calinia, Cécile Ms. 2006-09-11 09:29
e ASRO {Romania) [ Agrees Calinia, Cécile Ms. 2006-09-11 09:20
Attention: If you delete a comment file for a vote value requesting a comment and that no

comment has been entered, the system will display the following error message:

&
m Cast on 2008-09-11by Caolinia, Cécile Ms.

Dizagrees fundamentally -

Yote on the Draft R lution / Rec dation * The vote value requires one
comment or one comment file

Comment: The answer requires an inline comment or a comment file

£ Size - =]

Comment file:

E_Tests BT_CA_AG_2006-09-01 & AMwill be deleted when you cast vote! (If you want to save the document,
please download it using the given link}

Please select the file to upload: | Browse.. |

The answer requires an inline comment or a comment file

Current Cornment File:

Submit | Reset | Cancel |

Simply click on ‘Browse’ and select the new file. Confirm with Submit.

Note: To browse the different versions of a vote, select the “Versions” option in the function
menu of the vote.

T
Type | Participant Agrees Cast by Date
{g\ AFNOR (France) [3! Disagrees with cormnments [+ Caolinia, Cécile Ms, 2006-0%-11 09:29
s Add wersion
® Delete
é‘; ASRO (Romania) [ ) Agrees Calinia, Cécile Ms. 2006-09-11 09:20
|| Yersions

The screen will show all the successive versions, with a behaviour similar to the Voting section of
the ballot “Information” tab: clicking on the Participant name opens the Comment file, if it exists.

Version ‘ Date ‘ Cast by | Participant | Agrees
1 2006-09-11 08:55 Calinia, Cécile Ms. AFNOR (France} Disagrees with comments [
2 2006-09-11 09:29 Colinia, Cécile Ms, AFNDR {France}) Disagrees with comments [+

cancel
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10.6 Deletion of votes

If you need to delete a vote, click on the Function-button for the vote and choose the option
Delete.

+ =]

Type | Participant Agrees Cast by Date

{g\ AFNOR (France) [ Disagrees with cormnments [+ Caolinia, Cécile Ms, 2006-0%-11 09:29

{g\ ASRO (Romania) [ Agrees Caolinia, Cécile Ms, 2006-0%-11 09:20
o Add version
® ; ] S

,g’\ CNI (Czech Republ ™ Disagrees with cormnments [+ Caolinia, Cécile Ms, 2006-0%-11 09:24
& Versions

é DIN (Germany) [ Disagrees fundamentally Caolinia, Cécile Ms, 2006-09-11 09:33

The system will ask you to confirm the deletion.
Microzoft Internet Explorer |

@ The Yate ar Cormment will be deleted from the spstem. Do you wank to proceed?

Cancel |

Click on OK.

This option should be used with caution, and only in exceptional circumstances, as it
completely destroys the existing Vote object.

Note that a vote and an accompanying comment (text and/or file) can be modified and/or
deleted as long as the status of the ballot is open.

If there is more than one balloter authorized to cast a vote on behalf of an organization, any other
balloter of that organization with the same permission can modify or delete a vote or a comment
which had been submitted by the previous balloter.

11. Pending stage

11.1 Access to ballots during the Pending stage

In this stage, only the BallotOwner can modify a vote on behalf of a balloter.

Other users (ObligatedVoters) are only able to see the votes cast by their own organization, but not
those cast by other CEN members.

30




11.2 Closing the ballot (manual)

During the Pending stage, the BallotOwner decides the final outcome of the ballot by manually
entering the final result value. This operation triggers the transition to the next stage (i.e. Closed).

Select the ballot (either using the All pending tab or the Search facilities).

All open | Newlast2weeks || Closingin 2 weeks || Closed last 2 weeks | Allpending | search |

32 ballots found W4 1-20 % W Add New Item...
Type ‘ Committes | Reference L | Vote | Opening date Closing date Roles
CEN/AG CEN/AG 01/2005 © iu“;‘f:‘fé:f 2006-06-27 2006-08-09 Ballot owner
CEMN/AG CEMN/AG 01/2006 [ ZDV;ItﬂE;JnCU 2006-07-01 2006-07-20 Ballot owner
CEN/AG CEN/AG 03/2005 © inﬁ:‘fé:f 2006-06-21 2006-08-03 Ballot owner
CEMNAAG CEMN/AG 04/2005 = gu"nilfg:’ntnn 2006-06-19 2006-07-25 Ballot owner
CEM/BT CEN/BT 2005/c010 & ig_ﬁ;%:f 2006-05-16 2006-06-30 Ballot owner
CEN/BT CEM/BT 2006/c061 & ED"n:ﬁf;’nt”D 2006-08-21 2006-11-23 Ballot owner
CEN/BT CEM/BT 2006/:099 & E;n:;t:ﬁt”‘j 2006-05-20 2006-06-30 Ballat owner
CEN/CA CEN/CA CAlbylLT & inﬁ:‘f:af 2006-06-01 2006-07-06 Ballot owner
CEN/CA CEN/CA CA Resolution 15/2006 & 20‘;2;;;1?” 2006-09-01 2006-09-08 Ballot owner
CEN/AG CEN/AG Marc AG test‘ g;gmndum ot nderetniing betueeicE and }’ 2006-06-12 2006-07-26 Ballot owner

Go to tab Pending Result.

Information ‘xing Result | Participation

’7 Reference: CA Resolution 152006

Audience

Add New Item...

Committee: CEN/CA
Status:

Opening date: 2006-09-01

Pending Closing date: 2006-09-08

Results of voting:

Member Date cast Agrees Disagrees with comments Disagrees fundamentally Abstains
Spain AENOR 2006-09-11 09:37:57 "
France AFNCR Z006-09-11 09:29:10 E
Romania ASRO 2006-09-11 09:20:40 X
United Kingdom BSI Mo vote received
Czech Republic CNI 2006-09-11 09:24:05 E
Cyprus CYSs Mo vote received
Germany DIN 2006-09-11 09:33:25 x

This screen displays the votes cast by each member body (+ a summary of the ballot results, e.g.
total of votes cast, total of positive votes...).

Ballot results:

Total number of votes cast: 8
Total number of votes not received: 21
Agreeing: 3
Disagreeing with comments: 2
Disagreeing fundamentally: 2z

Abstaining:

Ballot result:

Result explanation:

Comments submitted in conjunction with a vote are also displayed on that screen.
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Comments from Voters:

=

Member Comment Date
France Lma.
(AFNOR) Short comment Z008-09-11 09:29:10
AFNOR disagrees because:
® Reason 1
® Reason 2
® Reason 3
Czech
Republic Short comment Z006-09-11 09:24:05
[CHI)
gdfyg dffdg fdg fd
Germany Comment File 2006-09-11 09:33:28
(DIM)
DIM{Germany).doc
Estonia vaa.
(EWS) Short comment 2008-09-11 09:38:42
Slovakia N Smm,
[SUTH) Comment File 2006-09-11 09:35:14
SUTN(Slovakia).doc
gﬁz‘l‘; Short comment 2006-09-11 09:39:30

2. f sfldf kqdfidjkif

UNI completely disagrees with the following:

1. fdsfi kifksdaqjf Idsjfkdsj fdmj dfifdj Ids

3. fj gfjidsf oisdfu iosdfu dfuiosduf iodufiodsu fidsufoidsu fledfljdheexiosgi cxvjwxh vicch jehvh ckvhdlgh dfb dkdvh fivh djlkkhshds

and kfviwzky jovik ov § oy kfdjvikfdy jkfdg flodw wwlkife jw

|

Go to the bottom of the screen in order to manually close the ballot. You also have the possibility to

add an explanation.

—CENJCA actions:
Ballot Result

Explanation

Action Close Ballot

Select the appropriate Ballot Result (either Approved or Failed) and if necessary add an
explanation. Click then on Close Ballot to confirm the closure of the ballot.

The system displays a Close Ballot Report.

Close Ballot Report:

«f Generate CEN/CA Ballot Results.
< Export Ballot Results to CEN/CA area.
+ Update CEN/CA Ballot source document.

Close Ballot:

«/ Ballot closure

oK

Success
Success

Success

Success

If all the different tasks succeeded, click on OK to continue to close the ballot.

In certain cases, the ballot will not be closed and the report will give you the reasons.
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Example:

— Close Ballot Report:

«f GSenerate CEN/CA Ballot Results, Success
# Export Ballot Results to CEN/CA area. Failure
Flease check that the voting results folder is present and that the name 5 correct (including capital fetters)
Close Ballot: $ Update CEMN/CA Ballot source document. Failure

Flease checlk that the ballot document exisis in the appropriate folder and that the Draft Resolution number matches the balfot reference

# Ballot closure Failure

The balfot could not close at this time, please first correct the sbove problems

OK

12. Accessing the results of closed ballots and comments

To access the result of closed ballots, you have two options:

a) If the ballot was closed within the last two weeks, click on the tab Closed last 2 weeks
from the Ballot Selection screen. This results in a list of those ballots, to which a balloter
has access and which were closed within the last two weeks.

o

all open | Newlastzweeks || closingin2weeks || Closed last 2 weeks | Allpending | search |
& ballots found Add New Item... &
Type ‘ Committes | Reference L | Vote | Opening date Closing date Roles
CEM/BT CEN/BT 2005/c006 & Zuﬁﬁf;?g 2006-08-01 2006-08-31 Ballot owner
CEM/AG CEM/AG £G Resolution D6/2006 & 29 n, e 2006-08-20 2006-08-31 Ballot owner
CEN/CA CEN/CA CA Recommendation 02/2006 & Z;\frﬂe:af 2006-05-01 2006-05-31 Ballot owner
CEN/CA CEN/CA CA Resolution 15/2006 & 20‘;2;;;1?” 2006-09-01 2006-09-08 Ballot owner

Note: for closed ballots, the info displayed under the column Vote is the total of votes
received and not only the vote of your own member body.

b) If the ballot was closed longer than two weeks ago, you need to use the Ballot Search
screen (see § 9). Change the setting for Status to Closed. To limit the number of ballots
displayed in the list, you may enter a time range for the start or the end date of the ballots.

All open | Newlast2weeks || Closingin 2 weeks || Closed last 2 weeks | Allpending | Search |
Type: CEN/CA - Reference or Title: i+ Opening date! from I Search
Status: Clozed - Committee: All my Committees - | Closing date: to I Reset
4 ballats found Add New Item... =
Type ‘ Committee ‘ Reference & | Vote Status | ©pening date | Closing date | Roles
CEN/CA CEM/CA C4 Recommendation 02/2006 & zn‘ﬁfﬁ:af Closed 2006-08-01 2006-08-31 Ballot owner
8 wotes, no
CEN/CA CEN/CA Ca Resolution 15/2006 & LD Closed 2006-09-01 2006-09-03 Ballot awner
. 9 votes, no
CEN/CA CEN/CA Recommendation 01/2006 & et Closed 2006-07-01 2006-07-25 Ballot owner
. Mo wote, no
CEMN/TA CEM/TA ResolutionHTEST 99/2006 = CETIERE Closed 2006-07-28 2006-08-24 Ballot awner

Clicking on the Ballot Reference of any of the listed ballots will open the Ballot and give you the
possibility to access the vote result screen.

12.1 The Vote result screen

After a ballot is closed, the balloters can access the Vote result screen. This screen displays the
overall ballot result for the document, including the votes by each member body. Comments
submitted in conjunction with a vote are also displayed in that screen.
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Electronic Balloting

CA Resolution 15/2006

Closed last 2 weeks > CA Resolution 15/2006 Tools 57 Help
Information | Result Participation | Audience
Add New Item...
Reference: CA Resolution 152006
Committee:  CEN/CA Opening date: 2006-09-01
Status: Closed Closing date: 2006-09-08
¥oting results: go to CEM/CA results folder
Results of voting:
Member Date cast Agrees Disagrees with comments Disagrees fundamentally Abstains
Spain AEMOR 2006-09-11 09:37:57 "
France AFMOR 2006-09-11 09:29:10 "
Romania ASRO 2006-09-11 09:20:40 "
United Kingdom B=I Mo vote received
Czech Republic CHI 2006-09-11 09:24:05 »
Cyprus Crs Mo vote received
Germany DIN 2006-09-11 09:33:28
Denmark DS Mo vote received
Greece ELOT Mo vote received
Estonia EVS 2006-09-11 09:38:42 "
Belgium IBM Mo vote received
Portugal PG Mo vote received
Iceland IsT Mo vote received
Lithuania LET Mo vote received
Latvia LvS Mo vote received
Malta MSA Mo vote received
Hungary MSZT Mo vote received
Netherlands MNEM Mo vote received
Ireland NSAL Mo vote received
Austria oM Mo vote received
Poland PEMN Mo vote received
Luxembourg SEE Mo vote received
Finland SFS Mo vote received
Sweden sIs Mo vote received
Slovenia SIST Mo vote received
Morway SM Mo vote received
Switzerland SHY Mo vote received
Slovakia SUTH 2006-09-11 09:35:14 "
Italy UMNI 2006-09-11 09:39:30
Ballot results:
Total number of votes cast: 8
Total number of votes not received: 21
Agreeing: 3
Disagreeing with comments: 2
Disagreeing fundamentally: Fd
Abstaining: 1
Ballot result: Adopted
Result explanation:
Explanation of result of CA Resolution 15/2006: bla bla bla bla...
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Comments from Voters:

Member Comment Date
5‘;‘1"};:5 Short comment 2006-09-11 09:29:10

AFNOR disagrees because:
® Reason 1
® Reason 2

® Resson 3

Czech
Republic Short comment Z006-09-11 09:24:05
[CHI)
gdfg dffdg fdg fd
GE(BT;)"V Comment File 2006-09-11 09:33:28
DIMN{Germany).doc
Ef;sg;" ‘ Short comment 2006-09-11 09:38:42
Slovakia € t Fil 2006-09-11 09:38:14
(SUTN) ommen e - - H H
SUTN(Slovakia).doc
Ttaly Short comment 2006-09-11 09:39:30
(UMY

UNI completely disagrees with the following:
1. fdsfj kifksdaqjf 1dsiflkdsj fdmj dfifdj Ids
2. f sfldf kgdfjdjkif

3. fj qfjidsf aisdfu iosdfu dfuiosduf iodufiodsu fidsufoidsu fkdfkjdheoxiosqi ,cxvjmxh vicxh jechvh ckvhdkih dffh dklvh fivh djkhshds

and kfviwzky jovik ov § oy kfdjvikfdy jkfdg flodw wwlkife jw

12.2 Go to CEN/AG results folder

In the Result screen header, clicking on ‘go to CEN/AG results folder’ (Voting results) will open
the related folder in the CEN/CA Working Area.

e | Result |

Add New Item... =

Reference: CA Resolution 1572006
Committee: CEN/SCA /
Status: Closed

Yoting results: go to CEM/CA results folder

Opening date: 2006-09-01
Closing date: Z2006-09-08

osoft Internet Explorer

File Edit Wiew Favorites Tools  Help | i

Gﬁack - J - \ﬂ IEL‘ ._;\J | /'-\! Search \;ﬂ'? Favorites {‘“ =] ﬂ v ﬁ
Address I@j ht k]

ink?func=I1:obild=77389%0b

ion=browsedsor!

Colinia, Cécile {ce
Monday

@cenorm.be)
11

Search centctest for: {pdvanced) Personal - Enterprise + Tools ~ Help -
| From Here =1 Go | & orkspace = wiorkspace 8 Log-out [ contents
B Favorites B Users & Groups @ Settings For This Page
IAdd Mew Tkem... I
IVDt\ng Resuls A == 2|

Category View

Bl opy | 0 Meve || 3% Delete

Resalution Functions ~ Mamne Issue date | Targetdate  Status | Size
Resolution 3972006 = Eg ﬁuﬁ;%"a“d 2006-07-26  Adopted 91 KB
Resolution 99/2006 G 20060824 Adopted 3 KB
A Recommendation 02/2006 = AW 1655 2006-08-31  Adopted 22 KB
CA Resolution 15/2006 = A M 1694 T 2005-09-06  Adopked 569 KB!
Feecommendation 012006 A W 2605 2005-07-25  Adophed 269 KE!

Bl opy | 0 Meve || 3% Delete
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Results from balloting are combined in a Zip file (e.g. AG_N_695.zip) containing the different
comment files as well as the ballot result document in RTF format (see example in Annex 4).

By clicking on the Resolution reference, you have the possibility to open or save the zip file.

File Download

Do you want to open or zave this file?
Mame: CA_MN_1694,zip
Type: ‘WinZip File, 568 KB
From: centctest.iso.arg

Open Save Cancel

v Always ask before opening this twpe of file

harm wour computer. If pou do nat trust the source, do not open or

@ While filez fram the Intemet can be useful, some files can potentially
zave thiz file. What's the ngk?

E:'_Z_\j]wmzm - CA_N_1694[1].zip
File Actions Options  Help

Wy ,f:f) =% = ={a A i
8 > & W e & @
L= = =2
Mew Open Favatites Add Extract Encrypt Wiew Checkout  ‘Wizard

ame | Type | Modfied = | Size | Ratiol Packed | Path
IMJCA M 1694, 1t Rich Text Format 2006-09-11 09:45 76814 96% 3112 CA Resolution 15_2006,
IﬂﬂDII\J(Germany)J:h:l: Microsoft Wword Document  2006-09-11 09:45 424,446  20%  335.424  CA Resoldtion 15_2006\CommentFiles)
lﬂJSUTN(SIovakla)‘doc Microsoft Word Document  2006-09-11 09:45 319,488 25% 239,776 CA Resolution 15_2008\CommentFiles),

The zip file contains:
e A document called “AG_N_xxxx.rtf” containing the ballot result (same content as the ballot
result page in the balloting environment).
e The different comment files.

Extract the content of the zip file to your local environment.

= @' Dezktop -
B- 3’ tdy Computer

-4 Local Disk [C:]

| EH) AntiviusLog

B+ Cpaapps
.7 Documents and Settings

-7 Exchange
B fpwi2h =l
ty Computer -
Files [~ Open Explorer window
/ ) Selected files/folders . .
ﬁ [ Ovenwrite existing files Carigel |
o % 4l filesfolders in archive . .
bl . £ Files I— [~ Skip older files
) v Use folder names Hep |
A
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The system will save the .rtf document on that drive (e.g. c:\temp) and will create a folder (named
e.g. AG Resolution 06/2006) containing 1 sub-folder : CommentFiles.

{8 C:\ Temp',CA Resolution 15_2006

File Edit Wiew Favorites Tools Help

OBackv\Jv tr

p ) Search

i Folders |m'

Address I]j CiiTemplCA Resalution 15_2006

EBE

Falders

x | _Mame =

Size I Tvpe

| Date Modified

=2 _J My Computer
= e Local Disk (1)
I AnkivirusLog
I2) Bakch
I companq
=3 Cpgapps
I) Documents and Settings
I Exchange
I Fpwae
I FzM
I FzM_old_Log
[ 1386
I LLexplorer
I oracle
|20 Program Files
=l I Temp
[ 2005_co0s
[R5 Resolution 15_2006
|5 CommentFiles
) Cognos

| ChCommentFiles
B ca N 16940t

File Folder
76 KB  Rich Text Format

2006-03-11 09156
2006-09-11 09:45

Open the .rtf results file in Word. The associated documents will appear as links and it will be easy
to navigate to the text of every comment from this page.

13. Exceptional cases — Modification of ballot status

In exceptional cases you might need to manually modify a ballot status, e.g. to re-open a pending
or closed ballot, or to put back a ballot opened by mistake in status “Created”...

Select the ballot.

Edit the ballot.

Information

Reference: CA Resolution 1
Committee: CEN/CA
Status: Closed

Opening date: 2006-09-01

Opened on: 2006-09-11 06:52

| Participation

Audience

Al open | Neastzweeks || Closingin 2weeks || Closed last 2 weeks Allpending | Search |

& ballots found Add New Item... =

Type ‘ Committee | Reference L | Vote | ©pening date Closing date Roles

CEN/BT CEN/BT 2005/c006 & Zuﬁﬁf;?g 2006-08-01 2006-08-31 Ballot owner

CEN/AG CEN/AG AG Resolution 06/2006 & ign:r?::; no 2006-08-20 2006-08-31 Ballot owner

CEN/CA CEN/CA Ca Recommendation 02/2006 & 20";;2;1?” 2006-08-01 2006-08-31 Ballat owner

CEN/CA CEN/CA CA Resolution 15/2006 & 3 e D 2006-09-01 2006-09-08 Ballot owner

comment

Enquiry CEN/TC 38 test consultant %ggrgurandum of Understanding between CEN and 2006-06-08 2006-09-09 Ballot awner

Enquiry CEN/TC 256 test consultantak & 0D T, T 2006-06-08 2006-09-09 Ballat owner
e comment

Add New Ttem...

=

Closing date: 2006-09-08

Closed on: 2006-09-11 09:45
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Modify the Status and if necessary, the Opening/Closing date.

Information ‘
Reference: |CA Resolujon 15/2006 B
Committee: N/CA

Status: Closed -
p

Opening date:

@ * Closing date: IZDDE_DQ_DS @ *

bpen at 00:00 CET that day. wating will close at 23:59 CET that day.

Confirm with Submit.

Note 1: Normally, the system performs automatic transitions from ‘Created’ to ‘Open’ and
from ‘Open’ to ‘Pending’ on the basis of the opening and closing dates given in the
ballot metadata. These automatic transitions can only be triggered once. It means
that, if the BallotOwner changes the state of a ballot from ‘Open’ to ‘Created’ in
order to correct some data, he/she will have to manually change the state from
‘Created’ to ‘Open’ afterwards. The system will not perform the state change
automatically, even if the opening date is due.

Note 2: In these exceptional cases the ballot status displayed on the CEN/AG platform on
Livelink (under folder “Voting results”) won't be updated automatically. You will
have to update it manually.

3 Enterprise:CEN Management - CA and BT working areas:CEN/CA working area:CA Items for Decision b - Microsoft Internet Explorer

File Edit View Favorites Took  Help | :,'

Oﬁack - J - d |EL‘ ;\J | /'-\! Search \i"\?Favnrltes 6‘?‘ = ﬂ - ﬁ

Address I@j http:ticentctest.iso, org/livelinklivelinksfunc=Izobild=773899&objaction=browsefsort=narne

Search centctest for: {Advanced) Personal - Enterprise ~ Tools - Help -
| From Here =l Go | & wicrkspace ™ wiarkspace £ Logrout Bl Cortents
@ Favorites B Users & Groups @ Settings For This Page
IAdd New Item... B NEE]
IVnt\ng Resulks FlzE |

Category View

B cory || B Move || 3 Delete

T Type Resolution Fund  Add o My Basket date  Targetdate  Status | Size
- Add Version
T 5 Resolution 99/2006 [E: 2008-07-26  Adopted 91 KE
Basket References
I CI Resolution 32006 = checkout 2006-08-24  Adopted 3 KB
I E3 chRecommendation 02/2006 = Copy 2006-08-31  Adopted 22 KB
I 53 CoResoltion 15i2006 = — 2006-09-08  Adopted 559 KB
= Download
T & Recommendation 01f2006 [E 2006-07-25  Adopted 269 KE
Explore From Here
Gl copy | 5 meve || 34 Dalate Fetch
Find Similar
Make Alias

take Favaorite
Make Generation
ake MNews
Move

Offline Mark
Permissions
Rate It

Reserve

General

Sets Rlotific ati i
et Group hotification Audit

Get Motification
Categaories i

Livelink @ version 9.2.0, Copyright © 1995-2002 Open Text Inc, All vights reserwed, Set User Motification =i
atings
Wiew
& References

Click on the function button of the voting result and then select Info — Categories.

Local intranet
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Click on CENManagement. Then modify the Status and confirm with Submit.

Categories Info far: Colinia, Cécile (ceci

CAN 1694 | e

olinia@cenorm.be) = [FEUERER EX
06-09-11

| personal - | Enterprise - | Tools - | Help -

Search centctest for: {pdvanced)

| Enterprise =l Go | [ iorkspace = wiorkspace £ Log-out [E contents
B Favorites B Users & Groups @ Settings For This Page
CAN 1694 A J=E=E S
General specific Audit Categories Ratings References Yersions
CA view 3 [ EEHManagement'@ | @
Item: I—
Issue date: Iﬁ Iﬁ I_;l
\ EERER [2506 =] [Soprember = [ 1
\Resulutiun: ICA Resolution 15/2006
Status: m

Action:

Group:

Meeting: I

Apply | Reset | Upgrade I Remave | Eancell

14. Notifications

14.1 Opening and closing notifications

E-mail notifications about newly opened and closed ballots are sent on the open and close date to
all balloters for the ballots they are registered for. The notifications are sent every working weekday
at 10:00 in the morning.

Notifications are personal and only contain ballots relevant to that person. If there is more than one

ballot opened or closed at the same time, information about all relevant ballots is included in the
same e-mail.

14.2 Important notice

We cannot guarantee at 100 % the correct delivery of notifications. It is the NSB’s responsibility to
check the ballots present in the e-Balloting environment on a regular basis, every week for
example (same policy as in 1ISO).
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ANNEX 1 : Vote options and comments required

Ballot type = CEN/AG

Vote options

Comments required

Communication of comments

Agrees

May comment

Text field (preferred) or Word file

Disagrees with comments

Must comment

Text field (preferred) or Word file

Disagrees fundamentally

Must comment

Text field (preferred) or Word file

Abstains

Must comment

Text field (preferred) or Word file
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ANNEX 2 : Terms used in the application related to different roles in
balloting

On various screens, some terms are used related to roles in the balloting process with which you
may not be familiar. The table below gives an overview and explanations of these terms and
relates it to business functions in CEN. Note that each role can be assumed by more than one
individual for any ballot.

Terms related to balloting roles | Explanations of the roles & Corresponding business
function in CEN

BallotOwner Responsible to initiate and run the balloting process. This role
is assumed by CCMC for CEN/AG ballots.
Voter Member of the CEN AG, authorized to vote on behalf of his/her

national member organization, or some other person(s)
appointed by him/her.
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ANNEX 3 : Operation of the AG Livelink folders.

A3.1 AG Items for Approval

The aim of the folder “AG Items for Approval” is to support the operation of the AG resolution
balloting work.

The folder is made of yearly subfolders for AG Resolution and / or Recommendation documents

subjected to the balloting process.
Besides the names and descriptions of the draft resolutions / recommendations contained in these

subfolders, the view displays for each document :
e the Issue Date for the vote
e the Target Date for the vote

e the current Resolution Status of the Document :
O Draft: before and during the Voting period
o Pending : voting is closed, but final outcome not input by CCMC yet
0 Adopted : CCMC has closed the ballot with an Acceptation
o Failed: CCMC has closed the ballot with a Failure

e jts Size

El Go to Enterprise Workspace Tools Admin o Search

Enterprise + CEN Management - CA, AG a... » CEN/AG Working Area » AG Items For Approval

| 2021
(all item types) | = Filter by name /

Jﬂ Copy 1 Move % Delete ; Zip & Download | Zip & E-mail L Email Link % Print # % o addItem
Size Modified
190 KB 2021-04-28 14:29

0 Type Name

O % asnoesrz

O T acnos 411KB 2021-05-07 14:45
AG N 938

O T asnoss 46 KB 2021-05-26 15:48
AG N 939

a Ll voting Results 3 Items 2021-06-22 08:23

5 Copy {4 Move 3% Delete ;' Zip & Download | Zip & E-malil . Email Link  5& Print

4 items

Each of these subfolders also contains a 'Voting Results' folder where a list of voting results and
related comments are stored as soon as voting is closed.

Note : It is important to respect the exact wording of the name of this folder (Including Capital
letters) to allow the automatic copy of ballot results when the ballot is closed by the Ballot Owner.
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Enterprise Personal Tools Admin 7 Search

Enterprise » CEN Management - CA, AG a... » CEN/AG Working Area » AG Items For Approval » 2021

| Voting Results

(all item types)| Filter by name ’
B copy g Move 34 Delete T Zip & Download | Zip & E-mail ) Email Link 5 Print % % < AddItem
O Type Name Size Modified
O —11 AG N 937 Open Download 82 KB 2021-05-28 14:03
a —11 AG N 938 80 KB 2021-05-25 18:10
O —j AG N 939 91 KB 2021-06-22 08:23
Erﬂ Copy M Move 3% Delete J:f Zip & Download | Zip & E-mail . Email Link 5 Print

3 items

IMPORTANT: Please note that once a resolution has passed the voting deadline and the voting
result is available, the 'Status' attribute in both lists will indicate the voting result (Adopted or
Failed).

A3.2 Procedure and Naming Conventions

To ensure a correct working of the link between the AG Livelink platform and the CEN/AG
e-Balloting software, some naming conventions and constraints must be respected when adding
documents to the Folders described above.

e A new Folder is created for every new year and named after the year value :

0 <yyyy>
Examples :

o 2005

o 2006

p Enterprise (=] » L] CEM Management - CA and B... ) » ] CENJCA working area (=] » ] CA Thems for Decision by ... (=) » L] z006 =) » B caN 16552

General Specific Audit Categories Ratings References ¥Yersions
Name: jcan 1ess
Type: M| pocument Size: 46,00 KB (47104 bytes)
Created: 2006-08-31 16:04 Modified: 2Z006-09-08 09146
Created By: Bellier, Marc {marc.belien@cenorm. be) Owned By: Eellier, Marc fmarc.belien@cenorm.be)
Display: @ List T Featured  Hidden
Description: CENJCA Members For ASRO =]
[

Committee reference: I?

Update I F!esetl
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¢ When uploading the document, the following information must be entered in the General Info

Tab :
o
o

Name : AG number (in the form “AG N nnn”)
Description : Subject of the Resolution (summarized if too long)

Other fields are automatically set by Livelink.

Categories Info for “AG Items for Approval” :

:E' Enterprise (=] » || CEM Management - CA and E... (] » || CEM/CA working area (=) » || CEM General Assembly and ... [=] =

—| a3 Ttems For Approval (=1 = ] 2008 (=] = [E] AGN 696 [ /

General

specific Audit Categories Ratings References ¥ersions

ChA view 5 ' CENManagemenkt &

Iten:

Issue date:
Target date:
Resolution:
Status:
Action:
Group:

Meeting:

¢ the following
o]
o]
o]

|zooe = |August =] |31 =]
|2006 = | |september = | |28 |

[5G Resolution 07/2006

IDraFt - I
I <Maone= - |
-

Submitl Appl_l.Jl He&etl Upgrade | Remove | Eancell

information should be entered in the Categories Info Tab :

Issue date: Issue date of the document

Target date : Expected closing date of the ballot

Resolution : Document reference in the form “AG Resolution nn/yyyy”
where

= <nn> is the resolution number
= <yyyy>is the year
Status :
= Draft when the document is uploaded
= Other status values (Pending, Adopted, Failed) will be automatically
updated by the e-Balloting software.
Group: “CA”
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ANNEX 4 : Special Procedures.

A4.1 Adding votes to a Closed Ballot

Normally, the system prevents you from adding or changing votes in a Closed Ballot.

If for an exceptional reason (previous error, technical problem, ...), the Ballot Owner needs to
change votes in a Closed Ballot, he/she should follow this procedure :

1) Inthe Information tab, select the Edit function,

Closed last 2 weeks > CA Recommendation 18 /2006 Tools 5°  Help
Information Result | Participation Audience

Add New Item... &

— Reference: C& Recommendation 182006 [

Committee: CEM/CA

Status: Closed

Opening date: Z2006-09-12 Closing date: Z2Z006-10-03
Opened on: 2006-09-27 15:09 Closed on: 2006-10-11 17:08

Title: CEN/CEMELEC Internal Regulations - Part 3 {Z20068) : Rules for the structure and drafting of CEM/CEMELEC
Publications (IS0/1EC Directives - Part 2, modified)

CA number: CA M 1695

2) Manually change the Ballot state from ‘Closed’ to ‘Open’

Closed last 2 weeks » LA Recommendation 182006

Information |
— Reference: |CARecommendation 16/2006 "
Committee: CENSCA

Status: I Clozed I

Opening date:

o Closing date: 200E-10-03 E

open at 0000 CET that day. vating will clase at

: Size - : £
H =TE" ﬂf": =

CEMN/CEMELES Internal Regulations - Part 3 (2006) : Rules for the structure and drafling of
CEM/CEMELEC Publications {|SQOIEC Directives - Part 2, modified)

Title:
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3) Cast the missing vote(s), or change some existing vote as described in § 10.2 and 8§ 10.5.
4) Inthe Information tab, manually change the Ballot state from ‘Open’ to ‘Pending’

5) Inthe Pending Result tab, update the vote result and the Explanation field if needed, and
Close the ballot as described in § 11.2.

6) The Ballot Results will be uploaded to Livelink as usual and a new version of the ZIP file will be
added to the Ballot Results subfolder.

Note : This procedure should not last too long, to prevent a normal Voter from adding or modifying
votes by accident in the temporarily Open ballot.
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ANNEX 5 : How to use Rich text input fields.

A5.1 Rich Text features

The e-Balloting software allows the user to enter textual data in several Rich Text entry fields :
- Resolution Title
- Resolution Ad Hoc Note
- Comment text field used by Voters or Commenters

These Rich Text input fields have some features similar to those offered by a word processing tool
like Microsoft Word.

The following functions may be accessed through the buttons present in the toolbar at the top of all
Rich Text fields :

Size medium |~ | Change text font size
Possible values:
- xx-small
- x-small (= default size used in eB3)
- small
- medium
- large
- x-large
- xx-large

Format text to Bold

Format text to Italicized

=T - -

Format text to Underlined

Make numbered list

R

Make bulleted list

The following buttons ara available in Metadata Text fields :

Format text to Strikethrough

Format text to Subscript

X
r

™

Format text to Superscript

X

Cut selected text

Copy selected text

Paste text

Paste as plain text

Paste from Word

A A S

Undo last operation
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Redo last undone operation

Select all

7 Remove format

= Left justify text

= Center text

= Right justify text

= Full justify text

&= Decrease Indent

i= Increase Indent

Tg - Change Font color

e~ Change Background color
= Maximize the editor size

A5.2 Copy / Paste Limitations

The Rich Text fields allow the pasting of text copied from other applications (MS Word document,
HTML Page, ...), but they are not full fledged text editors. Some limitations have to be taken into

account when pasting text to these fields :

Tables and images are not authorized.
When the system detects a table or an image in the text pasted in, it issues the following

error message . Input contains disallowed formatting (i.e tables or images) - please

modify your input

Due to the non-standard way different software programs manage the HTML format, some
caution is needed when pasting text copied from other environments :

Some formatting options (tabulations, margins) might be lost between applications.
Some special characters (i.e. =, €, ‘single’ & “double” quotes, ...) may be lost when
transferred from one application to the other.

When copying text from MS Word, if the <End Of Paragraph> mark is not selected,
the formatting of the last line of the text may be lost in the process.
Example : the last line of an enumerated list loses its numbering.

Sometimes the internal formatting of the text is too hard to handle for the Html text

converter. The following message

Input contains formatting errors - please modify your input.

Copy/paste from Word

The following message is displayed when pasting a text from Word:
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Microsoft Internet Explorer |

‘? 1

““‘/ The kext you wank to paste seems ko be copied from Word, Do you wank to clean it before pasting?

Cancel |

Click on OK. The following dialog box is displayed:

<3 Paste from Word -- Web Page Dialog

Paste from Word

Pleaze paste inside the following box using the keyboard [Clrl+¥] and hit OK.

¥ Ignore Font Face definitions Clean Up Box

CCancel

Paste your text inside the dialog box using CTRL+V and then click on OK.

The text is then brought back in the vote Vote screen.
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Electronic Balloting 2005/c002

Search > 2005/c002 Tools 57 Help

Information ‘ Participation Audience |

Reference: 2005/ c002
Committee: CEN/BT Opening date: Z006-07-01
Status: Qpen Closing date: Z200&-10-29
&DIN [Gemany] -!I Cast on by Colinia, Cécile Ms.
I Dizagrees fundamentaly = l

¥ote on the Draft Resolution * The vote value requires one
comment or one comment file

Comment:

i s -[m]7][u] ee® =[E o

Test comment formatting. =]
Bold: Test comment formatting.

Ttalic: Test comment formatting.

Underlined: Test comment forrnatting

Boid + itafic: Test conmumnent formatiing.

Bold + underlined: Test comment formatting.

ftalic + underlined. Test comment formathing.

Bold + italic +underfined: Test comment formattin

Comment file:

Please select the file to upload: Browse |

Cast vote Reset Cancel

=]
|®;‘|Done I_EI_’_’_W

Some tips to follow :

e When copying text from MS Word, avoid complicated formatting options in the initial
document.

e Whenever possible, avoid special characters (such as ‘', ‘€', ) : they may disappear or
be replaced by a question mark (‘?’) or another special character in the Rich text field.

e Some characters (i.e. ‘single’ and “double” quotes) may also be replaced by question marks
depending on the source font or style.

e Tabulations and justifications (left, right, centered) are lost.

e Sometimes tables in Word documents or Html pages have no apparent borders and are not
easily visible; they will nevertheless trigger the error message stating that tables are not
allowed in this field.

o Converting a simple table to text in Word allows its content to be copied from Word to the
comment field: its formatting may need the insertion of some additional space because
tabulations are not preserved in the comment field.

e Some tables are not detected as such by the system, but the formatting problem triggers
the more generic message : Input contains formatting errors - please modify your input.
In this case, deleting the table normally solves the problem.

As a general rule, if you copy text from another application and paste it into a Text field in eB3, you
should control your text after clicking on the [OK] button to submit it. You should then open your
text to see if the formatting is incorrect or if some characters have been replaced by question
marks (‘?"). Should this be the case, you may correct your input by re-opening it in Edit mode.
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ANNEX 6 : Example of ballot result document in RTF format

CEN/AG - Voting Results:

Ballot Information:

Ballot reference: AG Resolution 08/2006
Ballot type: CEN/AG
Ballot title:

Transfer of CEN Membership from the Danish Standards Association to
Danish Standards

AG number: AG N 697
Opening date: 2006-08-31
Closing date: 2006-09-11
Note:
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. — |

Votes:
Member Date cast Agrees Disagrees with Disagrees Abstains
comments | fundamentally
Spain AENOR | 2006-09-13 X
10:46:13
France AFNOR | 2006-09-13 X
11:55:22
Romania ASRO 2006-09-13 X
12:44:30
United BSlI 2006-09-13 X
Kingdom 12:45:24
Czech CNI 2006-09-13 X
Republic 11:34:38
Cyprus CYS 2006-09-13 X
12:46:14
Germany DIN 2006-09-13 X
12:46:38
Denmark DS 2006-09-13 X
12:46:50
Greece ELOT 2006-09-13 X
11:23:11
Estonia EVS 2006-09-13 X
12:47:06
Belgium IBN 2006-09-13 X
12:47:51
Portugal IPQ 2006-09-13 X
12:48:08
Iceland IST 2006-09-13 X
12:48:51
Lithuania LST 2006-09-13 X
12:49:03
Latvia LVS 2006-09-13 X
12:49:35
Malta MSA 2006-09-13 X
12:49:51
Hungary MSZT 2006-09-13 X
12:50:02
Netherlands NEN No vote
received
Ireland NSAI No vote
received
Austria ON No vote
received




Poland PKN No vote
received
Luxembourg |SEE No vote
received
Finland SFS No vote
received
Sweden SIS No vote
received
Slovenia SIST No vote
received
Norway SN No vote
received
Switzerland SNV No vote
received
Slovakia SUTN No vote
received
Italy UNI No vote
received

CEN/AG Ballot Results:

Total number of votes cast: 17
Total number of votes not received: 12
Agreeing: 9
Disagreeing with comments: 4
Disagreeing fundamentally: 2
Abstaining: 2
Ballot result: Failed

Result Explanation:

Bold + italic + underlined: Test comment formatting.

Test numbering 1
Test numbering 2
Test numbering 3 + formatting (bold)

Test numbering 4 + formatting (bold + italic)

Test bullet 1
Test bullet 2

Test bullet 3formatting italic + underlined)

Test bullet 4 + formatting (bold + underlined)

Test bullet 5 + formatting (bold + italic + underlined)

Short comment.
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Comments from Voters:

Member Comment Date
France (AFNOR) Short comment 2006-09-13
11:55:22
Pas possible, franchement ...
¢a va pas non ?...
United Kingdom Short comment 2006-09-13
(BSI) 12:45:24
I must say that :
1. One
2. Two
3. Three
Czech Republic (CNI) Short comment 2006-09-13
11:34:38

OK | seeit.

Because | also see Enquiry ballots, there are more ballots display, and yhis one was on the second page of the

"All open” tab.

Cyprus (CYS) Short comment 2006-09-13
12:46:14

Really not hapopy with this ...

See file

Cyprus (CYS) Comment File 2006-09-13
12:46:14

CommentFiles/CY S(Cyprus).doc

Germany (DIN) Comment File 2006-09-13
12:46:38

CommentFiles/DIN(Germany).doc

Greece (ELOT) Comment File 2006-09-13
11:23:11

CommentFiles/ELOT(Greece).doc

Estonia (EVS) Short comment 2006-09-13
12:47:06

zef

Belgium (IBN) Short comment 2006-09-13
12:47:51

Je sais pas trop, maar ik zou graag akkoord zijn si on verandert un truc

Latvia (LVS) Short comment 2006-09-13
12:49:35

54




ergzerh pzajf zejfz e zaejof 00 zoe fjzoefj ze ze jze pziejf

. fzef
. rtdhtyuj
o rjge,es
Malta (MSA) Short comment 2006-09-13
12:49:51
don't know
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