
Webinar for Standard Drafters: 
Editing & XML – Preparation of an XML file

© CEN – CENELEC 2019Webinar for Standard Drafters/2019-05-23



Your webinar moderator

© CEN – CENELEC 2019 2

Els Somers
Project Manager

Strategy & Governance

Webinar for Standard Drafters: Editing & XML

Webinar for Standard Drafters/2019-05-23



Get the most out of the webinar today

© CEN – CENELEC 2019 3
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To be discussed
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• What is XML?
• Who is using it?
• Simple and standard templates & styling
• Common drafting points:
 Figures
 Tables
 Formulae

• Special cases and exceptions
• Conversion to XML
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What is XML?
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What is XML? (1)
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• Unicode-based extension… 
• …convertible into HTML



What is XML? (2)
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• Another deliverable/version 
we provide along with the 
PDF and Word files

• Allows standards to be read 
on many different electronic 
devices (tablets, 
smartphones, eReaders, 
laptops etc.)



Who uses XML?

© CEN – CENELEC 2019 9

• CEN & CENELEC members
 Generate PDF files for more flexible viewing
 National translations 

• Translators
 Preparation of translations prior to launch of 

Enquiry/Vote and Publication
• Distributed at national level
 Along with Word and PDF files
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Simple and Standard (STD) 
Templates
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Simple and Standard (STD) Templates
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• Easiest way to ensure high-quality XML:
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Simple and Standard (STD) Templates
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Same for 
CENELEC!

Download CEN – CENELEC.

https://boss.cen.eu/reference%20material/FormsTemplates/Pages/default.aspx
https://boss.cenelec.eu/reference%20material/FormsTemplates/Pages/default.aspx


Simple and Standard (STD) Templates
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Standard (STD) template CEN
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Open the ‘EN/FR’ 
template and click 
‘Enable macros’. 

Click ‘English Dialogues’ 
and then ‘Next’.



Standard (STD) template CEN
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Fill in the information 
related to the 
document

Click ‘Next’.

You’ll then be asked to 
save your file! 



Standard (STD) template CEN
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Basic information –
filled in + styles



Standard (STD) template – Styling 
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Draft view 
shows 
all styling 
OR press
(Ctrl+alt+N)



Standard (STD) template – Styling 
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• Select the style you want from the palette each time, or 
click on Format Painter…



Simple Template CEN
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Everything included + 
fully pre-styled



STD Template CENELEC

Everything included + 
fully pre-styled
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Simple and Standard (STD) Templates
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• Transmission notice
• Word file
• PDF of word
• Figure files*

• .eps (illustrator) or .tiff (photoshop)
• Compression LZW
• 600dpi
• Size 100%
• Even for figures in tables, keys…

*Figure files not obligatory for CENELEC.
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Figures
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Figures (1)
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• Technical requirements – vital for XML
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• .eps (illustrator) or .tiff (photoshop)
• Compression LZW
• 600dpi
• Size 100%

Upload your figures
in a zip file and check 
them before you
send them in!



Figures (2a) 
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• Why do we need these rules? 
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Figures (2b) 

• We can extract figures from PDF… BUT… 

Poor Quality!

Distorted images likely!

Reduced pixel count! 

Reduced readability! 

Webinar for Standard Drafters: Editing & XML
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Figures (3) 
• Incorrect styling

• Missing figures in HTML
• Wrong rendering for the PDF  Not useful for 

members
• Insert figures into text

• using the ‘insert’ function – no floating figures or 
figures in text boxes

• Don’t resize in Word
• resize the figure file itself
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Figures (4) 
• Text boxes/Autoshape – not allowed

• Processing removes them
• Formatting
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Figures (5) 
• Large numbers of figures

• Longer processing times 
• Increases the overall document size

• For further drafting guidance:
https://www.cencenelec.eu/aboutus/ourservices/Trainin
g/webinarstddrafters/Pages/2017.aspx

Webinar for Standard Drafters: Editing & XML
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https://www.cencenelec.eu/aboutus/ourservices/Training/webinarstddrafters/Pages/2017.aspx


Tables
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Tables (1) 
• Simply drafted tables only

• Merging cells causes problems:



Tables (2) 
• Complex tables also cause problems 

• Hide borders where possible
• Try to avoid merging/splitting cells for layout

OK!Avoid
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Tables (3) 

• Using the ‘hide borders’ feature can
remove issues with layout:
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Tables (4) 

• Layout
• Don’t use tabs for layout
• Use the layout options in word:

Left, centre and right justifications

Use ‘Text direction’ for lengthy table 
header descriptions

Webinar for Standard Drafters: Editing & XML
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Tables (5) 

• Split tables
• Table longer than one page? Repeat header 

rows!
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Tables (6) 

• Nested tables

• Black/coloured backgrounds with white
text
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Tables (7) 
• Autonumbering

• Applicable also for figures – avoid!
• XML Processing  Flat plain text for titles

• Tables as figures
• Tables need to be editable:
 Translators 
 CEN/CENELEC Editors

• Too many tables
• Numbered tables
• Layout of text, formulae and figures

Webinar for Standard Drafters: Editing & XML
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References in text
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References in text (1)
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• Please be aware that the references contained in Clause 2 and in 
the final Bibliography will be ”tagged”…

• … just like in the text itself:

• So… 



References in text (2)
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• Please be careful your references are correct:
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• No references to Work Items!

• No wrong references to Technical Reports or Technical 
Specifications as ”TR XXX” or ”TS XXX”!



Formulae
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Formulae (1)
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Create your formula:
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Recommended option: 
With the Math Type tool

Other option: With the 
Word Equations tool



Formulae (2)
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Do not provide these as figure files!
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Not convertible!
Not processable!
Not changeable!

Otherwise conversion into xml will not be possible!



Formulae (3)
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Style your formulae as… ”Formula”!
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But… do not style your formulae in tables!



Conversion to an XML file and 
HTML format
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Conversion into an xml file (1)
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• Once the Word version of the document is edited, we at 
CCMC convert it in xml…

• Except that certain conversion problems may occur…
Dear Mr CCMC Editor, in order 
to convert this Word file in xml, 

please sort this out: 

The style “Foreword” does 
not exist 

Certain formulae were not 
properly converted;

And you know what? There are 
three additional styling 

inconsistencies!



Conversion into an xml file (2)
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• Okay – it is sorted now.
• And.. now it is working! 



Conversion into an html format (1)
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• Before we at CCMC process a deliverable, we always make sure xml files can
be converted into html pages… 
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• … by using our converting tool

• … and then by checking the 
html versions



Conversion into an html format (2)
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• When we generate the html version, certain additional inconsistencies will be
pointed out in an electronic report…
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a hanging 
paragraph… 

before Subclause
4.1.1.1…

(unless there is a mistake 
regarding the styling of the 

following subclauses);… 

so, Mr CCMC Editor, please correct in the Word file 
what needs to be corrected in Subclause 4.1.1.1 

and then regenerate the xml and html files! 

Oh-oh… 
There is an 

error -

• Any problem regarding the conversion of formulae will be pointed in a formula
report:

Dear Mr CCMC Editor, please have a look at the formulae in 
D.2.1 and D.2.2, and to the 66th formula – these may not be 

properly converted on the html version.

And by the way, please have a look at the formula in 
C.4.2.2.1 as well, as it may go missing and/or not appear 

properly in the html version.

Hello, Mr CCMC Editor! 



Deliverables not currently 
available
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Deliverables currently not available in XML
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• Certain CWAs, when not drafted
with the simple template

• //IEC deliverables
• // ISO CDVs and FDIS
• Amendments and corrigenda to 

Pubs where the mother std was
not prepared in XML 

• Trilingual deliverables
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Question time
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Use the Q&A panel to submit your questions
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www.cencenelec.eu
Follow us 

Next webinars: 

10-10 webinar on 11th of June: 
Public access to documents and communications exchanged with the EU institutions

Webinar for Standard drafters: dates to be confirmed!
• Series of webinars on Drafting Rules
• New Internal Regulations Part 3

Webinar for Standard Drafters: 
Editing & XML – Preparation of an XML file

https://www.cencenelec.eu/News/Events/Pages/EV-2019-006.aspx
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