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Get the most out of the webinar today [E CENELEC

to submit your questions

about us on Twitter @Standards4EU
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To be discussed...

» Tables: Background & Use

» Importance of good-quality tables

» Drafting and Styling Basics

»Do’s and Don’ts of Drafting

»Other uses

» Internal Regulations Part 3: Tables rules
»Recap & Questions
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Tables: Background and Use
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Tables: Background & Use [E CENELEC

» Show content in a simplified/more concise way (Cl. 29, IR-3)
> numerICaJ data Dimensions in millimetres

> d ata fro m testi n g Type Le;"lgth Inside ::ameter Outside diameter

A paragraph containing a requirement.
MOTE 1 Table note.

MOTE 2 Table note.

4  Table footnote.

5 Table footnote.

“  Table footnote.

» Simple to use, but can cause problems
» Make the document larger - more prone to XML errors
» Complex tables - more prone to parsing errors
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Importance of Good-Quality Tables
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What can go wrong? [E CENELEC

> Corrupted tables in Word
> Editing delays
> Possible errors — introduced while correcting layout

> Problems for members creating pdf from xml
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Drafting and Styling Basics
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Drafting and Styling basics =% CENELEC

» Main styles:

» Table header - used for the header row of a table (first 1-2 rows)
» Table body - used for the main body of the table

NOTE Styles for tables don’t appear in the draft view style pane. Use the styling palette
to access styles and ensure correct and successful application.

the-surtace-ot-the-toy,-are-regarded-as-presentin
- X therefore-been-considered-as-such.f
TO™F. Z. el StY|ES

The-categories-of-toys-coverad-by-4.2.5-are-thos
Table title - Clear All incorporate- several- features-e.g.- hair,- each-part

a2 T particular-part-of-thetoy.

a3 T As-it- is- impossible- to- describe- all- types- of- toy

Refo a4 T assessments.-Table-A.1-is-a-list-of-(non-exhausti
as m to-4.2.5-and-is-based-upon-CEN-TR-15371-1:2017

. ab T 1
Style inspector _
y P ANNEX 1a Style Inspector v X
ANMEX + Not Bold Refn .
1z ShOWS StyleS nOt ANNEXN T Paragraph formatting .

ANNEXZ Ta

Table body

ANMEXZ + Mot Bold 1o 'G
AMMEXTT Plus: Centered
au_base )

Text level formatting

visible in style pane

wow oW ow =

au_collab
au_deg - Default Paragraph Font
-
au_fname
Plus: <nones &
au_member

au_prefix 20

A
Show Preview, Q| | 4| | Clear Al

© CEN-CENELEC 2020 N3 | Optians... ("‘ }frotruding- more- thal
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Drafting and styling basics =% CENELEC

Table Title —_

Table’l1“—-Classification-oftubings-and-hosesY

Table Header o Classo Maximum-working-pressurey | Minimum-ambienttemperaturef|”
(First row only) I baro °Ca

1-(tubing)@ 0,2a -200 .

_»  2:(hose)= 10z -30a .

3-(hose)= 30x a

Table body / /

Table body (-) /

Hidden border
(not split/merged cell)
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Drafting and Styling basics

» Less common styles
» Table footer/note

» Dimension 100 —

=% CENELEC

Dimensions in millimetres

Table footer note .

If the callout in the table
is superscript, the
corresponding footnote
callout has to be
superscript too

Table footer

© CEN-CENELEC 2020

/

v Type Length Inside diameter Outzside diameter
Tablel1°—-Classification-of-tubings-and-hoses¥
Classo Maximum-working-pressureq Minimum-ambienttemperaturef

barao °Co

~ 1-(tubi ng)p 0,2z -20z

2-(hose)o 10z -30o

3+(hose)n 30m
g NOTE Hoses:can-be-used-inside-or-outside..o
‘.IEk‘ubing-is-any-length.ﬂ
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Drafting and Styling basics

» Figures In table arrays
» Figure image + figure subtitle

5% CENELEC

Figure image ——

o000 Xo000C X000 o000

a)-option-1o

Figure subtitle —

b)-option-2o
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Drafting and Styling basics

» Table arrays for list content

» Table body for all rows

ajo

the- manufacturer's- names-

identification-symbol=

and/or-

in-bold-letters;z

b)e

the-trade-name-of-the-appliancez

directly- under- the- manufacturer’'s- name- and-
identification-symbols-;z

Table body ——

© CEN-CENELEC 2020

c)a

the-serial-number-o

-consisting-of-12 numbers-and-letters, mixed.n
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Do’s and Don’ts of drafting Tables
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Do’s and Don’ts... =8 CENELEC

» In table titles use EmDash “—” to separate the designation
number and title

Table 10.3 — Welded built-up sections and longitudinal welds
and not
Table 10.3: Welded built-up sections and longitudinal welds

» Table titles always precede the table
> No text in between title and table EXCEPT dimensions

Table 3 — Dimension of type 2test specimens /

Dimensioneg in millimetres

£n OF i b min. b1 L L r

202 Pp <50 b, b+ 10 ga = 120 &l
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Do’s and Don’ts...

» No splitting or sub-dividing tables!

» Table spanning more than one page?

TABLE TOOLS

DESIGMN

-+
i [
3
3 Cell
ion Margins
nt

8

» Check styling!

!

LAYOUT

2l

Sort

10

EE

Repeat
Header Rows

Data

112 b

> Header rows style as “Table header”

’n‘ r
FE X
Convert Farmula

to Text

16 18

» Table title does not need to be repeated

© CEN-CENELEC 2020

Webinar for Standards Drafters:

=% CENELEC

Table2 =-Corrected-fractionation temperatureforsariousaltitudesT

Elevation: Fractionationtemperature-forvarious-altitudes- -
abovesealevels e
mo
a 192= 23T 263= 317a 362=
191= 226 261e 316a 361=
1%0= 225 260= 315a 360=
189 2240 258 314a 3559
185= 220a 254= 3050 353=
184= 21%a 154= 208 352=
184= 21Ba 253= 307a 351=
183= 21Ba 25l= 30Ea 350=
182= 217a 251= 3050 345=
182= 21En 250w 204 348
181= 215a 250w 204 348=
[ Elevation- Fractionationtemperatureforvan ous-alanaess
aboveseadevels "Ce
me
180a 214= 245 303a 347
180s 1l4= 248s E02a 346a
179 213« 248 i0le 345a
188s 223a 258s 2l2= 357s
187s 222s 257s Ells 356a
192 227s 263a E17. 362s
187a 222 257 Elle 336a
"Drafting for XML: XML-friendly tables 2020-09-17
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Do’s and Don’ts... [E CENELEC

» Avoid mixing merged & unmerged cells, malformed rows

Avoid OKI
Datal Datad | Data4
ata
Datab / Datal - _________________
Data? T
B DA | Daw3 0

Create rows and hide border lines

»If necessary to merge rows/columns, do so at the end of the
drafting process
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Do’s and Don’ts...

»Avoid long cell rows that span m
> Problem for generating PDF from )

> Insert an invisible line Iin the cell t

© CEN-CENELEC 2020

Vs

Table 2 — Corrected fractionation temperature for various altitudes

Elevation above

Fractionation temperature for various altitudes

Floor, accessible roof

Internal partition walls

not reinforced

— partitions of brittle material or
non-flexible: wo+ws £ LS00

—  partitions of non-brittle
materials: Wy, = L/400

reinforced walls: wotws £ L/350

removable walls: wotwy = L7250

Flooring:
— tiles rigidly fized: watws £ L7500

— small tiles or deflection not fullsy
transmitted: wo+wy £ L7350

— resilient flooring: wat+wg = L/250

sea level “C
I

152 227 263 317 362
191 2326 251 3L& 361
190 ] 2E0 315 360
189 224 259 314 359
189 224 258 313 358
188 223 258 312 357
187 222 257 L1 356
186 221 256 Y 355
186 230 255 310 354
185 220 254 309 353
184 219 254 308 352
124 218 253 307 351
183 218 252 308 350
182 217 251 305 349
182 216 250 304 349
181 215 250 304 348
180 214 249 303 347
214 248 202 34E

Wyt -, £ L7250 213 248 301 345
227 263 317 362

226 261 316 361

225 260 315 360

222 259 314 359

225 258 313 358

225 258 312 357

222 257 3Ll 356

227 263 317 362

226 261 316 361

225 260 315 360

22 259 314 359

22 258 313 358

223 258 312 357

222 257 311 356

227 263 317 362

226 261 316 361

225 260 315 360

222 259 L4 359

212 258 313 358

223 258 312 357

222 257 311 356

227 263 317 362

226 261 316 361

190 225 260 315 350
189 222 259 3l4 359
189 222 258 313 358
188 223 358 312 357
187 rr ks 254 3Ll 356&
192 227 263 317 362
187 222 257 311 356

{ELEC
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Do’s and Don’ts...

» Superscript/Subscript vs Raised/Lowered
> Either to be used —_— not both Inset  Design  Llayout  References  Mailings . RE‘W View  ACROBAT  Design  Llayout @

[ Cambria -1 - [ A AT| A= (AR s = - Ee e 52 LBl | ycep AaBbCcD  AaBb
» If both =2 errors in XML '. va,,,,g, cE== |g_“
» Time consuming to fix : :

161 5 -|-3-|-.-‘_-|-1-|§-|-1.-|-2-||_-3-§:4-|-5-|-6-|-?-|-8-‘§-9-
L}
not exceeg:
3 ? ied with reference gas under the test .
Font ? = ga
Font Advanced ) i . i
ed with the incomplete combustion li
* Character 5pacing under all test conditions described in 7.
’ O I l y u Se a C — I l Ot Scale: 10086 w ated as given in 7.7.3.3.
| ]
Spacing: | Mormal & E}r: o len, Nom [a_ll appliances]
Pasition: | Lowered |~ By: |3 pt =
NOy concentration in the air-free, dry |
|| Eerning for fonts: + | Paints and above
ple 1
— NO, concentration limits
OpenType Features X
Ligatures: Mone ~ Nox
Number spacing: | Default b concentration/limits
Mumber forms: Default w mg/kWh
Stylistic sets: Default v 350
260

|:| Use Contextual Alternates

Preview Either Subscript/superscript
x — OR
This is @ TrueType font. This font will be used on both printer an .

i i Raised/lowered by 3pts

Set As Default | | Text Effects.. [ox | N OT BOTH I

© CEN-CENELEC 2020

6.7.1 Cold condition



Do’s and Don’ts...

» Vertical text is permitted where necessary
» Can save space to avoid landscape tables
» Can increase readability — keep to headers only!

il

2

o o Gas-designation=
i Al . v f

- B & 3 S | 2 g & @ | NN 0 (==l

g &1 ~1 o — ell Sart Convert Formula
) — — bl — P h 0 g Width: Ngtribute Colul

E &) 2 2 o < < 41 * |:| . irection Margins to Text

ell Size I B

ATo %o o o o Erdoazo o o

1e-various'EU-countries

country=
G110z | ¢

» Don’t split cells diagonally

Designation
EU-countryf G

o
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Do’s and Don’ts... [E CENELEC

» Freguent use of tabs and indentation in cells
» Is an issue particularly when creating XML (styling), and PDF

-+ Header:x:
Testm

—+ Jesto

- + Jesto
o

» To resolve this, indents can be replaced by additional columns or
justifications

O oo oo

Use Word justifications Create columns & hide borders
Headers: i o 'Header: = o
alll levest Tests " oK Testa | m o o
m_* [CERCICTERNASS Testn . H ‘Testn | & H
m O EIENS Sy Testgn o | o Testa o
£ =1 (=) < pirection Margins = 1:[ o B o o
ize M Alignment H i
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Do’s and Don’ts... [E CENELEC

» Avoid use of Autoshapes! ' * ‘

» Instead, create a figure file of the image that can be inserted
and linked Iin the document

»Also not supported by XML - black/dark background with

white text

© CEN-CENELEC 2020 Webinar for Standards Drafters: "Drafting for XML: XML-friendly tables 2020-09-17
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Do’s and Don’ts... [E CENELEC

» Cite all tables in the text!

» No tables as images

» Tables should always be drafted in Word, to be edited/translated and
correctly styled

» Figures are not allowed to contain text

> EXCEPT for Flowcharts which should be designated as figures (and
not tables) and a separate figure file provided

© CEN-CENELEC 2020 Webinar for Standards Drafters: "Drafting for XML: XML-friendly tables 2020-09-17
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Other uses for Tables
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Other uses for Tables [E CENELEC

» ‘array’ tables for layout
» Formulae explanations — NOT formulae themselves!
» Neater lists/information where tabs don’t align text properly

Va is-the-leakage- of- dry-undiluted- products- of- combustion,- in- cubic- metres- per- hour- [m3 /h)-per-t
kilowatt-(kW)-of heat-input;o

aq@ | isthe-COy-concentration-in-laboratory-air-when-CO7-is-not-injected,-in-percent,-(%);2 L

ap@ | isthe-CO3-concentration-in-laboratory-air-when-CO7-is-injected,in-percent,-(%);2 r

bo isthe-CO7-concentration-in-hood-when-C05-is-not-injected, in-percent,-(%); @ L

ca isthe-CO7-concentration-in-hood-when-C05-is-injected,-in-percent,- (%) ;o L

] - - [ oo e e

» Layout of multiple subfigures
» where a vertical/linear layout would cross several pages
» improves readability and saves page space

© CEN-CENELEC 2020 Webinar for Standards Drafters: "Drafting for XML: XML-friendly tables 2020-09-17

27



Other uses for Tables

» How to create a table array with hidden borders:

a)—+the-manufacturer's-name-and for-identification-symbol+in-bold-letters; |

b)-+thetrade-name-of-the-appliance + directly- under: the- manufacturer’s name- and- identification-
symbols; Y

c)-+the-serialnumber: -+ -consisting-of-12-numbers-and-letters, mixed.|

Mailings

| O

DO I e identification-symbols-o

] = o [¥) w "
=1~ e s , |
o Shapes SmartArt Chart Screenshot gy 1 ngg e - Wikipedia | Oline  Hyperlink Bookmark Cross-  Comm a)qy the- manufacturer’s- name- and/or-| in-bold-letters;z
- Video reference identification-symbola
Links Commi
e — blq the-trade-name-of-the-appliancen directly- under- the- manufacturer's- name- and-

c)g| the-serial-number-o -consisting-of-12-numbers-and-letters,-mixed.n

1 " L T | an 1

tumbers-and-letters, mixed.|

OOUOOOOO O g-+theserialnumber- » -consistingss
I O

: YDe-of-gas-in-relation-to-the-pressure-and/or-the-pressure-couple,- for-which-the-appli
been- adjusted;- any- pressure- identified- in- relation- to- the- corresponding- category- ind

[ Draw Table intervention-is-necessary-on-the-appliance-in-orderto-change-from-one-pressure-to-the-oth
2 Convert Text to Table... a-pressure-couple-of-the-third -family,-only-the-pressure-corresponding-to-the-current-adjus
- B the-appliance-shall-be-indicated;

E‘E Excel Spreadsheet

B Ouick Tahles » t)=the: nominal- heat input- and,- where- necessary,: the: range- of- inputs- for- an- appliance-

© CEN-CENELEC 2020 Webinar for Standards Drafters: "Drafting for XML: XML-friendly tables 2020-09-17
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Other uses for Tables =% CENELEC

» one tab = two cells 2 3 tabs = 4 cells

» Highlight table - ‘no border’ - borders invisible!

a)= the- manufacturer's- name- and/or-| in-bold-letters;z o
identification-symbol=

|Camhria 'lﬂ '| N ﬁ' E:}.;' directly- under- the- manufacturer’s- name- and-'a
B I=%-A-% , » Insert Delete identification-symbols-z

c)o the-serialnumber-o Eottom Border -onsisting-of-12-numbers-and-letters,-mixed.z o

Top Border a)z the- manufacturer's- name- and/or-! in-bold-letters;o
l+the-type-of-gas-in-relation- pressure-couple,-for-which-the-appliance-has- identification-symbol=
been- adjusted;- any- press Left Border - the- ing- - index;- if an- : :
b)c the-trade-name-of-the-appliancen directly- under- the- manufacturer’'s- name- and-

intervention-is-necessary-¢ | Right Border identification-symbols;2

[=]

Fheappliance shallbednt |
the-appliance-shall-be-indi

All Borders

c)= the-serialnumbera «consisting-of-12-numbers-and-letters, mixed.o

(=]

range- of- inputs- for- an- appliance- with- an-
i-based-on-net-or-gross-calorificvalue;

—+the- nominal- heat- input- :

| . Qutzide Borders
adjustable-input,-expresse

Inside Borders
appliance-category-is-specified,-each-of-these-
iate-country-or-countries-of-destination;

-+ the-appliance-category-or-

. ) . Inside Horizontal Border
categories-shall-be-identifi

Inside Yertical Border
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Other uses for Tables [E CENELEC

» Table arrays should be used sparingly

» They contribute to a heavy document - XML parsing
problems

© CEN-CENELEC 2020 Webinar for Standards Drafters: "Drafting for XML: XML-friendly tables 2020-09-17
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© CEN-CENELEC 2020

[E CENELEC

Internal Regulations Part 3: Tables Rules
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IR3 rules for Tables [E CENELEC

» The simpler, the better!

» Tables are numbered sequentially up until the Annexes
> Annex numbering restarts, preceded by the annex letter (Table A.1)

» Subdivision of tables (e.g. Table 1a) or tables within tables not
allowed

» Tables shall be explicitly referred to in the text

»Notes and footnotes shall be located within the table
> Notes preceding footnotes!

» Footnotes shall use lower case letters 2P ¢ — No *

»Footnotes may contain requirements, but NOTES may not
» IR3, Table 8 — how to use notes & footnotes

© CEN-CENELEC 2020 Webinar for Standards Drafters: "Drafting for XML: XML-friendly tables 2020-09-17
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Remember...

[E CENELEC

» CCMC editors are available for editorial help prior to

submission
» Online or In person
» Teams, Zoom or email possible

» If in doubt, get in touch!
» production@cencenelec.eu

» Consult all Webinars for Standards Drafters

»Keep it simple!

© CEN-CENELEC 2020 Webinar for Standards Drafters: "Drafting for XML: XML-friendly tables 2020-09-17
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Question time

© CEN-CENELEC 2020

to submit your questions

You 04:36 PM
When is the next session?

Type your question here

| send anonymously
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European Standardization Organizations

Thank you for your participation!

Series of webinars for standards drafters 2020: Register here.

Next webinar on 15t October 2020: Drafting for XML: Formulae and equations



https://www.cencenelec.eu/aboutus/ourservices/Training/webinarstddrafters/Pages/default.aspx
https://www.cencenelec.eu/news/events/Pages/EV-2020-34.aspx
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