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This document is written for the following users of the Systematic Review Balloting system (see the
definition of the different roles in §1.3.4):

Voter
Commenter
Monitor
Content Owner
Ballot Owner

VVVYVYYVY

For each chapter of this document, the roles concerned by the explanation will be indicated as
follows:

» [All] : these chapters concern all the roles
[Voter] : these chapters only concern the Voter
[Commenter] : only concerns the Commenter
[Ballot Owner] : only concerns the Ballot Owner
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1.1 Systematic Review balloting workflow

[All]

The SR balloting process and its follow up are characterized by the following main stages:

N
CCMC creates a batch of SR ballots in the SR eBalloting application.
Ballot creation
J
N
The ballots open when the opening date has been reached.
A natification email is sent automatically to the audience (ballotters).
Notification
J
The ballotters access the ballot via the SR eBalloting application A
Note : As of April 2016, the documents under review are included in the
A EERE R Balloting application
consultations )
N
Ballotters cast the vote via the SR application.
J
An email reminder is sent automatically to the ballotters who have not cast
a vote 4 weeks and 1 week prior the closure of the ballot
_ The ballot closes when the closure date has been reached.
Reminders A notification email of ballot closure is sent automatically to the audience.
and Closure )
The ballot results and any comments are visible to the ballot audience.
If present, the Committee secretariat is expected to take actions on the
project and process the comments accordingly.
Results and For Dishanded Committees, CCMC will perform post-voting actions.
follow-up Y

Figure 1 - Workflow Systematic Review Balloting

Page | 4



Electronic Balloting Portal — Systematic Review Balloting — User Guide

2016-04-07

1.2 Electronic Balloting application overview

[All]

ELECTRONIC BALLOTING ON DRAFT STANDARDS

@  ELECTRONIC BALLOTING FOR FV/UAP
Types: Fviuap

Click to bookmark

@  ELECTRONIC BALLOTING FOR CEN ENQUIRY
Types: Enquiry

Click to bookmark

@  ELECTROMIC BALLOTING FOR PQ/UQ
Types: PQ/UQ

Click to bookmark

@  ELECTROMIC BALLOTING FOR SR
Types: SR

Click to bookmark

@&  COMMITTEE INTERNAL BALLOTING
Types: CIE

Click to bookmark

- View all types
ABouT of ballots

GUIDE TO THE APPLICATION View EV/UAP
CONTACT (CONTENT ISSUES) - ballots

HELPDESK |TECHMICAL AND FUNCTIONAL ISSUES

i
=i

GUIDE TO THE APPLICATION

View ENQ
CONTACT ECDNTENT ISSUES) - ba”OtS

HELPDESK (TECHNICAL AND FUNCTIONAL ISSUES)

GUIDE TO THE APPLICATION

View PQ
CONTACT ECDNTENT ISSUES) ba”OtS

HELPDESK (TECHNICAL AND FUNCTIONAL ISSUES)

GUIDE TO THE APPLICATION

View SR
CONTACT [CONTENT ISSUES)
CONTACT (CONTENT ISSUES ballots

HELPDESK [TECHNICAL AND FUNCTIONAL ISSUES)

GUIDE TO THE APPLICATION View all CIB
CONTACT (CONTENT ISSUES) ballots (NWI,
AdopPWI,

HELPDESK (TECHNICAL AND FUNCTIONAL |SSUES‘]~|B )
~ LR

Figure 2 - Electronic Balloting application overview
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1.3 Principles of the Electronic Balloting application

[All]
1.3.1 Permissions to vote

- Authorized to cast votes (with associated comments if needed) are the representatives of CEN
Members in the committee, defined as SR Voters in the Global Directory. CEN Members should also
define a person as SR Centralized Voter which allows the person to vote in SR Ballots for all the
CEN/TCs, including Disbanded Committees, where no Decentralized roles exist. (see also § 1.3.3).

- CEN Consultants may be authorized to submit comments.

1.3.2 Management of users and their balloting roles

Users are registered in the Global Directory in the roles of Systematic Review Balloters. Users and their
roles are registered and maintained by the user administrators of CEN Member Bodies in the Global
Directory.

Any changes in user data and role assignments relevant for balloting are immediately reflected in the access
permissions for particular users to the balloting application.

In addition to the role of a balloter, there are other balloting related roles defined in the application which are
associated with certain permissions (see details in § 1.3.4).

1.3.3 Centralized and decentralized modes of balloting

- Centralized balloting: In this type of balloting, one or more individuals vote on all ballots for which a
member body has a responsibility to vote.

- Decentralized balloting: The responsibility to vote is decentralized for each committee or sets of
committees to different individuals, who can only vote on a number of committees for which they have
been assigned the role of balloters.

i,i Please note that some Systematic Reviews may be launched for standards issued by Committees
which are now Disbanded. In this case, only Centralized Balloters may be defined and will be able
to access these ballots.

The assignment of users to the roles of centralized or decentralized balloters is done by the user
administrators of each CEN member body.
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1.3.4 Systematic Review Balloting roles

On various screens and explanations some terms are used in relation to roles in the balloting process with
which you may not be familiar. The table below gives an overview and explanations of these terms and
relates it to business functions in CEN. Note that each role can be assumed by more than one individual for

any given ballot.

Balloting roles

Role definitions

Permissions

Ballot Owner

Responsible to initiate and run the balloting
process. This role is assumed by CCMC for
Systematic Review Ballots.

Can create ballots in all
committee(s), including
Dormant and Disbanded
Committees and has full access
to the SR balloting environment.
A Ballot Owner has also the
permission to register a vote or
comment in the balloting
application on behalf of a Voter
or Commenter (if required).

Voter User authorized to vote on behalf of his/her Can vote on all ballots inside a
national member organization, or some other particular committee.
person(s) appointed by him/her.

Commenter Person representing an organization who has no | Can comment on all ballots
right to vote on a ballot, but can, if needed, inside a particular committee.
submit a comment on a ballot document.

Monitor Person representing an organization who has Can see ballots as well as votes

read/viewer access to all or a subset of the
ballots relevant for its organization without having
the permission to cast, modify or delete a
vote/comment him/herself. This role may also be
used to give access to the results when voting is
closed.

cast by his/her member body,
but cannot cast a vote or submit
a comment.

Content Owner

Role given to Committee Secretaries, Chairmen
and their support staff to give access to
information on Open ballots, and to vote results
and comments when ballot is closed.

Figure 3 - Committee internal balloting roles
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1.4 Access to eBalloting portal

[All]
1.4.1 Access through CEN Electronic Applications homepage

You can access the CEN eBalloting application through the CEN Electronic Applications homepage at
http://login.cen.eu.

Click on Electronic Balloting on Draft Standards.

E Electronic applications

Display: IH

CENTC Sewer A Committee members | Committes officers | Voters NeEd he'p?

Document management for CEN Technical Bodies, CEN (-CENELEC) Policy and W Electronic applications user guides
governance bodies and related groups, including:

4]
+ CEN/TC Working area for committee work & Contact helpdesk

- E-TRANS Working area for Document exchange
+ CEN Management platiorms
« ProjexData data feeds

It

Electronic Balloting on Draft Standards £ commitee oficers | voters

Support of consensus feedback processes for CEN committees, including:

« Enquiry and FV/UAP ballots
+ PQ/UQ ballots

« Systematic Review

- Commitiee internal ballots

5

Electronic Balloting for Governance 2 commees oficers | vorers

Support of consensus feedback processes for CEN governance committees,
including:
. V - - AG ballots
« BT ballots

National Mirror Committee & commites members | Committee officers | Voters

Dissemination of CEN documents to National Mirror Committees

o

Global Directory £ usersamiiststors

Central repository for managing committees, organizations, users and their roles for
international, regional and national work, including

« Full list of user administrators
- Reports

O

Event Notifications 1 commitee members | commitiee oficers | voters | User administrators

Manage notifications sent by CEN systems, including

« Notification settings (Enable/ disable, frequency, format)
+ Onling on-demand reports

©

Figure 4 - CEN Electronic Applications homepage
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From the electronic Balloting on Draft Standards Portal page click on Electronic Balloting for SR, this leads
you to the balloting application:

ELECTRONIC BALLOTING ON DRAFT STANDARDS

ABOUT

@  ELEcTROMIC BalLOTING FOR FV/UAP
Types: FV/UAP

GUIDE TO THE APPLICATION

CONTACT (CONTENT ISSUES)

HELPDESK (TECHNICAL AND FUNCTIONAL ISSUES)

Click to bookmark

® ELECTRONIC BALLOTING FOR CEN ENQUIRY
Types: Enquiry

GUIDE TO THE APPLICATION

CONTACT (CONTEMT ISSUES
HELPDESK | TECHMICAL AND FUNCTIONAL ISSUES

Click to bookmark

@  ELECTRONIC BALLOTING FOR PQ/UQ
Types: PQ/SUQ

GUIDE TO THE APPLICATION

CONTACT (CONTEMT ISSUES
HELPDESK | TECHHICAL AND FUNCTIONAL ISSUES

Click to bookmark

@  ELECTRONIC BALLOTING FOR SR
Types: SR

GUIDE TO THE APPLICATION

CONTACT (CONTENT ISSUES)

HELPDESK {TECHMICAL AND FUNCTIONAL ISSUES

Click to bookmark

@ COMMITTEE INTERNAL BALLOTING
Types: CIB

GUIDE TO THE APPLICATION

CONTACT (CONTENT ISSUES)

HELPDESK (TECHNICAL AND FUNCTIONAL ISSUES)

Click to bookmark

Figure 5 - Electronic Balloting on Draft Standards Portal
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1.4.2 Access directly from eCommittee homepage

Alternatively, you can also directly access your committee ballots by clicking on Committee Ballots in the

navigation menu of the eCommittee homepage:
@Enterprise = & [ cenfrc working Areas = » %CEH,JTC 054 "Unfired press... [=]

Navigation Menu &

Committee Home = Library
My Committees Type Name
Committee Ballots [ 00 - Secretariat workspace (=

I_:l 01 - General information (=)

MN-Di t= Notificati
oeuments Honeston I?l_—l 02 - Secretariat and meeting information (=

Member List IE 03 - Minutes and resolutions (=
Email to Secretary [i] 04 - Projects [
;mTlLb:d-lﬂembers D 05 - Drop-in box for committee members [=]
il Archive
@ 05 - Committes in E-TRANS Working Area (=]
lser Guides

I:l 05 - Documents - Committee to CMC =]
I_:l 07 - Documents - CMC to Committee [=]
IE 03 - Balloting and commenting (=]

CENM Applications
CEN Projex-Online

Sub-committees
Forums ¥l yiew more
Committee Mews

Fadilitator Controls 4 o
‘W MNow Ttamc

Figure 6 - Access from Committee home page

Size

0 tems

& tems
284 tems
19 tems
162 tems

0 tems

0 kems
0 tems

2 tems
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[All]

2.1 Loggingin

Your username and password will be sent to you by e-mail after your initial registration by your National
Member Body in the Global Directory and to the CEN eServices (e.g. eCommittees, Electronic Balloting).
Please follow the steps as described in the mail. You will be asked to change your temporary password by
following the URL in the mail. After this:

a) Start your Internet browser and open the following URL: https://login.cen.eu.

b) Access the Electronic Balloting for SR (see § 1.4.1)

¢) Choose the account you want to use (CEN-CENELEC account, 1ISO account, AFNOR account or DIN
account)

Which account do you
want to use?

Select this option If you have an CEN

B=2 CENELEC b

ﬁ“b Global
e Directory
5a ls optlcn IF you

Remember my cholce

Figure 7 -Sign into applications

d) Enter your username and password (same username and password used to access the CENTC and
Global Directory applications)

e) Read the declaration and tick the box to accept the conditions

E CENELEC J Single Sign On

access non-public areas on the CEN servers

2 | don't have an account yet Y Contact helpdesk

M1 have read and accept the ion related to the 1 to ]

|

Figure 8 - CEN Electronic Applications Log-in screen
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f) Click on Sign in

K!E Please note that both username and password are case-sensitive, i.e. they have to be entered
exactly as provided.

2.2 Logging out

a) Choose Log-out on the Tools menu.
b) Click on Log-out on the Log-out screen to leave the CENTC server.

c) You will be forwarded to the list of CEN applications.

A = ematarrese@cencenelec.eu
Electronic Balloting for SR B
All open Tools <7 | Help ~
Balloting portal
All mandatory ‘ Vate required ‘ m New last 2 waeks | [Closing in 2 weeks| c"’f::e'::t Z Search Open ballols
- Search
45 ballots found « < 1-20 % »
alots foun CENTC Committee Areas
Type Committee Reference Vote ‘Opening date Closing daj
SR CENMC 74 EN 1332:2006 @ 1vote 2016-01-15 2016-06-15 Logout
SR CENITC 85 EN 13173:2000 @ 2016-01-15 2016-06-15 Ballot owner

Figure 9 — Electronic Balloting for SR Logout screen

Note : It may happen that the Log-out process generates an error page. If this happens, we advise you to
close your browser session, and to open a new session if you intend to Log-in to eB3 Balloting again.

2.3 Password forgotten

If you have forgotten your password, you can request a new password on the log-in page.

Click on the link | forgot my password next to the Sign in button and follow the instructions on the screen.
Within the next few minutes you will receive an e-mail with a link to reset your password. Follow the link and
click the Reset Password button. This will send you an email with a new temporary password. Follow the
steps in the mail exactly to change your temporary password.

E CENELEC ] Single Sign On

M1 have read and accept the declaration related 1o the permission to
access non-public areas on the CEN servers,

A | don't have an account yet ) Contact helpdesk

Figure 10 — Password forgotten
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[All]

3.1 SR Balloting - Navigation

The Systematic Review balloting home page displays a list of all currently open ballots, which you are
allowed to view depending on the roles assigned in the Global Directory (note that the list is different for
users performing different roles and/or representing different member bodies).

B = ematarrese@cencenelec.eu
Electronic Balloting for SR e
All open [Toos & [Hep & |
All mandatory | Vote required | m New last 2 weeks| Closing in 2 weeks‘ .
List of ballots
45 ballots found [ €< 1-20 > »
Type Committee Reference C I . Closing date S Role
ick on the ballot
SR CENITC 74 EN 13332006 = 2016-06-15 Ballot owner
SR CENTC 35 EN 13178:2000 [ reference name to open a 2016-06-15 Ballot owner
SR CENITC 85 EN 379:2003+A1:2008 & specific ballot 2016-06-15 Ballot awner
SR CENITG 129 EN 158982010 [ 2016-06-15 Ballot owner
SR CENITC 136 EN 957-6:2010+A1-2014 [2) 2 vates 2016-01-15 2016-06-15 Ballot owner
SR CENITC 153 EN 15774:2010 [ 1 vote 2016-01-15 2016-06-15 Ballot owner
Q CENITC 154 EN 13178-2:2000 = 2016-01-15 2016-06-15 Ballot owner /

Figure 11 — Systematic Review Balloting main page

/= All columns in the Home Screen are sortable. By clicking on the column heading the column will
%7 be sorted. Clicking a second time will reverse the sort.

Sorting applies to all ballots currently found (the number indicated on top of the ballot list) and
not only to the ballots displayed on the current screen. Therefore, a ballot may disappear from
the 20 listed due to the sorting.

The tabs at the top of the page have the following functions (from left to right):

B = ematarrese@cencenelec.eu
Electronic Balloting for SR e
All open Tools &7 | Help =
_ o Closed last 2
All mandatory Vote required New last 2 weeks | Closing in 2 weeks| ke Search
———— —

45 ballots found = «€ < 1-20 > »

Type Committee Reference Vote Opening date Closing date S Role

SR CENITC 74 EN 1333:2006 @ 1 vote 2016-01-15 2016-D8-15 Ballot owner

Figure 12 — Systematic Review Balloting tabs
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Tabs Description

All Mandatory Displays all ballots for which a balloter has been registered and has an
obligation to vote, independent of whether a vote has already been cast by
the balloter or not.

Vote Required Displays all ballots for which a balloter has been registered and has an
obligation to vote, but has not yet cast a vote.

All open Displays all the ballots which are currently open and on which you can vote
or submit a comment.

New last 2 weeks Displays all the ballots which were opened within the last 2 weeks.
Closing in 2 weeks Displays all the open ballots which will close during the next 2 weeks.
Closed last 2 weeks Shows all the ballots which closed during the last 2 weeks. It allows access

to the closed ballots and the individual votes and comments submitted by the
member bodies.

Search Opens the search screen which allows to search with user defined values
(e.g. ballots closed more than 2 weeks ago, search with a particular
reference number, etc).

Figure 13 - SR tabs functions

3.2 Searching for ballots

The Ballot search screen allows you to enter parameters into the search fields to find the ballots which match
those criteria. This functionality is useful for specific requests, e.g. to find all ballots of a particular committee,
a ballot based on its reference number or ballots open or closed within time periods which are not covered
by the predefined queries executed through the tabs.

To initiate a search, click on Search after having entered the search parameters. To clear the screen and
remove search parameters, click on Reset.

- - ta lec.
Electronic Balloting for SR G T T e

Search

Tools & Help =

7
All mandatory | Vote required ‘ All open New last 2 weeks | | Closing in 2 wqgk§| C'“:::E'::t z | m

e T eweeree | Commue gl S€ATCh Criteria
Status: [ Al - Committee: Al ~ O Closing date: o[

Type  Committee

Enter your search criteria
here and click “Search”

Reference Vote Result Status Openi

To start your search, please define one criterion (or several criteria) to search for.

Figure 14 — Search functionalities
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The Search screen allows to enter or to select parameters in the following search fields:

Search Fields

Explanation/Function of the fields

Type

SR (Systematic Review Ballot)

Status

Ballot stages

Reference/Title

Ballot reference number or document title element.

Notes :

- A search by reference or title is a free text search that matches in any
part of the ballot reference number or the title (e.g. searching for "smit"
will match "smith").

- Not case-sensitive.

Committee

Only those committees to which your profile is registered will be displayed.

Opening date

Specifies that the date in the range between "From" and "To" is an opening
date.

Closing date

Specifies that the date in the range between "From" and "To" is a closing

date.
From Range start date
To Range end date

Figure 15 — Search parameters

3.3 Accessing closed ballots

Closed ballots can be accessed in two ways:

e Click on "Closed last 2 weeks" from the main screen, which will list all ballots which have been
closed during this period.

e Open the Search screen and then choose from the field Status the value "Closed". Enter additional
search values to further specify your query.
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3.4 Viewing the details of a ballot

From the search screen, click on the ballot reference to open the ballot details screen:

Electronic Balloting for SR

Search

ematarrese@cencenelec.eu

2016-04-05

Tools = | Help &

All mandatory | B ‘ All open | New last 2week5| oot 2week5| Speud taet |m

Status:  [Open  [V] Committee: ) Closing date: to l:l

45 ballots found [ €< 1-20> »
Type Committee Reference L | St Of b al | Ots 1ening date  Closing date “ Role

SR CENTC 74 EN 1332:2006 & 116-01-15 2016-06-15 Ballot owner

SR CENITC 85 EN 13178:2000 @ Click on the ballot 16-01-15 2016-06-15 Ballot owner

SR CENITC 85 EN 370:2003+A1:2009 (= reference name to open a [16-01-15 2016-06-15 Ballot owner

SR CENITC 120 EN 15998:2010 [ . 1160115 2016-06-15 Ballot owner

SR CENITC 136 EN 957-6:2010+A1:2014 = Specmc ballot 1160115 2016-06-15 Ballot owner

Figure 16 - Open ballot details

This will open the Ballot details screen:

Cast vote as

Submit Comment as

Reference: EN 12477:2001 & ‘

Committee:  CEN/TC 162 [Active] [B Type: SR (Systematic review)
Status: Open Initial closing date: 2016-09-15
Opening date 2016-04-15 Closing date 2016-09-15

Opened on 2016-04-15 00:00

Title: Protective gloves for welders

French Title: Gants de protection pour soudeurs
German Title: Schutzhandschuhe fir Schweiber
Date of Availability: 2001-10-03

Work Item Number: 00162121

Procedure Iteration: 1

Secretariat: Germany (DIN)

Vienna Agreement Status: None

Reference documents and links = ‘

T 00162121_d_20011003_d.pdf T 00162121_e_20011003_e.pdf T 00162121_f_20011003_f.pdf

Amendment: T 00162227_D_20050601_f.pdf T 00162227_ed_20050601_d.pdf 15 00162227_ed_20050601_e.pdf T 00162227_F_20050601_f.pdf

Figure 17 - Ballot Information screen
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The ballot contains tabs with the following information:

Tabs Description

Information Lists the ballot attributes, the reference documents or hyperlinks, questions
and vote values.

Result Lists the ballot result with the number of answers for each question and the
comments received. Includes link to download the results.

Note :this tab appears in Closed ballots only.

Participation Lists of ballot owners and voters.

This tab is only visible to Ballot Owners.

Audience Lists the complete ballot audience.

This tab is only visible to Ballot Owners

Figure 18 — Tabs in ballot details screen

3.5 Viewing Document(s) under Review

Since April 2016, published documents are available under “Reference documents and links”. Links to
documents are named after the Zip archive filename present in eTRANS, with a suffix specifying the
language of the document (useful when a Zip file contains more than one linguistic version).

Clicking on one of these links opens the PDF version of the document, watermarked with the name of the
current user and the current date.

EUROPEAN STANDARD EN 12477

NORME EUROPEENNE o
EUROPAISCHE NORM october 2001 i
ICS 13.34040 a

English version
Protective gloves for welders
Gants de protecton pour soudeurs Schutznangschune fur Schme Ger

This European Standard was approved by CEN on 13 January 2001.

CEN members are bound to comply with the CENICENELEG Intemal Regulations which stipulate the conditions for giving this European
Standard the status of a national standard without any akeration. Up-to-date ists and bibliographical references concerning such national
standards may ined on application to g or to any CEN member.

This European Standard exists in three official versions (Engiish, French, Genman]. A version in any other language mace by translation
under the respansibiity of a CEN member into its own language and notified to the Management Cente has the same status as the official
versions.

CEN members are the natonal standards bodies of Austnia, Belgium, Czech Repubiic, Denmark, Fintand, France, Gemmany, Gresce,
lestand, Iretand, Italy, Luxembourg. Netherlands, Norway, Portugal, Spain, Swedsn, Switzerand and United Kingdom.

BL-F0-8107 {PBIBAIIBP — ‘SIPY ESI3 'SSALEIEY O] 85N PEOLISA) PUE LCHNAUISID PSYLUI J6) DINDD O} PEsussl] — N3D

=

EURGPEAN COMMITTEE FOR STANDARDIZATION
COMITE EUROPEEN DE NORMALISATION
EUROPAISCHES EOMITEE FUR NORMUNG

Management Centre: rue de Stassart, 36 B-1030 Brussels.

Copyright ® GEN — licensed to CCMC for limited distribution and restricted use to Matarese, Elisa Mrs, - delivered; 2016-04-19

©2001CEN  All rights of explaitation in any form and by any means reserved Ret No. EN 12477:2001 E
worawide for CEN national Members.

If present, links to Amendments will be displayed after the Label “Amendment”
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3.6 Tools Menu

The tools menu provides shortcuts to access different functions of the electronic balloting application:

i i ematarrese@cencenelec.eu
Electronic Balloting for SR 20160405
Search ( Tools <7 | Help =
Balloting portal
Rl i atary ‘ e ‘ All apan ‘ New last 2 weaks | |Closing in 2 wesks| C'“jf:e"l’t z card Cpen ballots
¥V 1| search
Type:  [ER v Reference ar Title: ] ® Opening date: fom[ @ [ | centc commitee Areas
Status: Committee: All ~ O Closing date: to I:l ] [ WZTETE T (5
Logout
45 ballots found « ¢ 1-205 » \_~ [ ewBalot >
Type Committee Reference Vote Result Status Opening date Closing date “ Role
SR CENITC 74 EN 1332:2006 =@ 1vote QOpen 2016-01-15 2016-06-15 Ballot owner
SR CEN/TC 85 EN 13178:2000 @ Open 2016-01-15 2016-06-15 Ballot owner
S8R CEN/TC 85 EN 379:2003+A1:2000 @ Open 2016-01-15 2016-08-15 Ballot owner

Figure 19 — Tools menu

The following options are available within the Tools menu:

Tools menu Description

Balloting Portal Electronic balloting Portal start page.

Open Ballots (same as This function displays all the open ballots to which a user is registered.
tab All Open)

Search Direct link to the Search tab.

CENTC Committee areas | Direct link to the CENTC server (eCommittee).
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Tools menu

Description

Manage my roles

This function displays all the roles of a user. It allows the user to disable
certain roles temporarily and, thereby, to display only ballots corresponding to
the remaining role(s). Roles can also be re-enabled. Enabling and disabling of
roles has no effect on the registration of business roles in the Global Directory.
Moreover, it lasts only until logging out from the current session: at the next
login, all roles available to the user as defined in the Global Directory are

enabled by default.

Electronic Balloting for SR Balloting Roles

Search

ematarrese@cencenelec.eu
2016-04-05

Tools =7 Help &

This list displays all your current balloting roles in committees.
You may disable or re-enable one or more roles for the duration of this session.
Once you leave the balloting application, all the original roles will be restored.

Enable Role

] SR Ballot owner for CEN on all committees

| oK i Disable Al

Enable All

i Reload

OK: confirms the enabled/disabled roles
Disable All: disables all the roles
Enable All: enables all the roles

Global Directory

Reload: enables all the roles available to the user as defined in the

Log out

Allows the user to Logout from the balloting system and from Livelink.

3.7 Help Menu

Figure 20 - Tools menu options

The Help menu provides an easy way to access help files on Electronic Balloting and User Guides.

cecolinia@cencenelec.eu
2014-09-28

[ . I
: I | v ; ﬂ
Help on Electronic Balloting

About Electronic Balloting

[ Search [

| Reset |

| Add New item.. ~ ]

Figure 21 - Help Menu
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[Ballot Owner]

4.1 Automatic ballot creation

On the 7 of each quarter (i.e. January, April, July, October), an xml file is automatically sent to 1SO for the
automatic creation of SR ballots.

Ballots are automatically open on the 15" and a natification is sent to the SR balloters.

4.2 Create a SR ballot manually

If required, a SR ballot can also be created manually.
From the drop-down menu "New Ballot" on the Balloting screen, choose the option "SR Ballot”

Electronic Balloting for SR Smannesoficenceasiece
All open

o = P ‘ e e——— | m Mo e e || e e e = C"’f:e'::‘ z Search
45 baltsfound 2 «<1m>»
Type Committee Reference Vote Opening date Closing date = SR Ballot I
SR CENMTC 74 EN 1333:2008 & 1 vote 2016-01-15 2016-06-15 Ballot owner
SR CENITC 85 EN 131782000 2016-01-15 2016-06-15 Ballot owner
SR CENMTC 35 EN 372:2003+A41:2008 [ 2016-01-15 2016-D6-15 Ballot owner

Figure 22 - Create a Systematic Review Ballot

This will launch a 4-step wizard that will help you creating the Ad Hoc Committee Internal ballot.

Step 1 — Committee selection

This step allows you to select the committee for which you wish to create a SR ballot. Select the
committee from the drop-down list:

i i ematarrese@cencenelec.eu
Electronic Balloting for SR e Eiconc
All open Tools % | Help =~

Committee selection ‘ Ballot Information | Questions & Answers Reference Documents J

Create ballot in Committee: — Selecta Committes — = | *

— Select a Committes —
CENTC 10

CEN/TC 147
CENITC 3368
CENITC 802
CENTC 805

Next >> | | Cancel |

Figure 23 - Committee selection
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,@)\ The drop-down list will only display committees for which you are registered as SR ballot
%7  owner in the Global Directory.

Click the Next button.

Step 2 — Ballot information
This step allows you to enter the ballot's metadata, i.e. ballot reference, title, start date, and end
date. Fill in all the required fields.

/@ The system proposes by default a 5-month duration for the ballot, but you are free to modify

The fields marked with an asterisk * are mandatory and must be filled in.
There are no patterns or naming conventions imposed for any of these fields.
Note that you can edit the metadata at any time after the ballot has been created.

Electronic Balloting for SR mmml__:%ﬁ;ﬂ:mh:.m

sagch [Toom = (Wi &

Commten wlection 5 Ballot Infarmaticn Belerenen Docsments

A ol
ranch T
F |
B I U % a
i A- ol
rman Tte
Date o Availability: =]
Wark Hem Msmber:
Broceduns Mheration: =
Vienna Agreement Statuss [Fre 7]

<cPios | ) Cancel

Figure 24 — SR Ballot Metadata
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Fields Description
Reference Reference of the standard
Title English Title of the standard
Opening date Vote opening date
Closing date Vote closing date
French Title French Title of the standard
German Title German Title of the standard
Date of Availability Date when the standard was made available to the Members
Work Item Number Work Item number of the standard registered in the CCMC
database.
Procedure Iteration Always 1
Notes Any notes relevant to the ballot.

Figure 25 — SR Ballot metadata fields

Once ready, click the Create button. The ballot creation is confirmed by a pop-up window as soon as
you clicked Create.

1 L1 Ol

.

Message from webpage -

! . Ballot successfully created

Figure 26 — Ballot creation confirmation message

Note : Ignore the step ‘Reference documents’ and click on Finish button to terminate the wizard.
Follow the next step to add documents to this SR ballot.
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Step 4 — Reference documents

To add document to this ballot, you need to edit the ballot metadata. Click on the function menu (I=)) next to
ballot reference and select Edit.

Participation | Audience |

Reference: EN 12477:2001 [- - |
Edit

CEN/TC 162 [Active] [P Type:

Committee: SR (Systematic review)

Status: Qpen Initial closing date: 2015-09-15

Figure 27 - Editing Metadata

The corresponding LiveLink document IDs will have to be entered (separated by a space) in the following
fields:

» e-TRANS main document IDs : enter the Livelink IDs for each language version of the reviewed
standard;

» e-TRANS amendments IDs: enter the Livelink IDs for each language version of all amendments to
the reviewed standard.

Date of Availability:

2001-10-03 |

Work Item Number:
Procedure Iteration:
Vienna Agreement Status:

e-TRANS main document IDs :

00162121

=)
[ =]
3068390 3065573 30685

e-TRANS amendments IDs : 793107 853159 869411

W

ize

I U =X, x2

.
M w

Submit \ Reset N Cancel |

Figure 28 — Add Livelink Document IDs

Click Submit to finish editing.

Note : The LiveLink document IDs can be either found in the CCMC database or in eTrans.

The SR ballot has been successfully created, with the reference documents and will open automatically on
the defined Start date.
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[Ballot Owner]

Existing ballots can be modified by the ballot owner at any time as long as the ballot has not closed from the
Ballot Information screen.

A voter can edit and/or delete a vote as long as a ballot is open.
N\

[\ No notifications are sent after a change has been made.

5.1 Modify metadata

To update ballot metadata, i.e. ballot reference, titles, start date and end date, reference documents, click on

the function menu (=) next to ballot reference and select Edit.

i i ematarrese@cencenelec.eu
Electronic Balloting for SR ket

Search > EN 14502-1:2010 Tools 7 | Help &
[ atormation | Result | panicipation Tr—

Reference: EN 14502-1:2010 [ Edit L

Committee:  CEN/TC 147 [Active] [B Type: SR (Systematic review)

Status: Closed Initial closing date: 2015-12-01

Opening date 2015-07-01 Closing date 2015-12-01

Opened on  2015-07-01 00:02 Voting closed on:  2015-12-02 00:01

Figure 29 - Editing Metadata
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Modify any of the metadata as appropriate and click Submit to finish editing:
| snformation |

Reference: [EN 12477:2001 | =
Committee: CEN/TC 162 [Active] [B Type: SR (Systematic review)
status:
Opening date: 2016-04-15 & - Closing date: 2016-09-18 B -
The ballot was already open once! Voting will close at 23:59 Central European Time that day.
Size B I U s X x2 i FElE WA [ @
E = =E|iEE = | Ay A~ | B
Protective gloves for welders
Title:
i Size B I U s X, X% |: @ M @ = =
E = =EE|iiEE | A A~ | =
Gants de protection pour soudeurs |
French Title:
i Size B OF U ek | X, x2 | ®Bm @) i
E S =E|iEE = > A~ | =
Schutzhandschuhe fur Schweiler
German Title:
Date of Availability: 2001-10-03 &=
Work Item Number: 0162121 *

Procedure Iteration:

Vienna Agreement Status:

e-TRANS main document IDs : (3063390 3066573 30655
e-TRANS amendments IDs : 793107 853159 869411

w| [z] [=] [2
HiE
<]

i se= T BT U e Xp x? B W) i
(Bl =s=slizEl-=|ia a-|i@ a
I
Note:
Suomit [ Reset | | Cancel |

Figure 30 - Update ballot metadata
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Some information on the different values in the Ballot status field:

Ballot Status | Explanation Visibility of the ballot

Created The ballot has been created by CCMC (completion | CCMC only
of stages 1 to 3 of the ballot creation process)

Open The ballot has opened for voting after reaching the | Balloter/Commenter: Ballot
Opening Date. Email notifications regarding the information and ballot document(s);
opening of the ballot are sent to the ballot audience. | own vote and comments.

Votes can be cast and comments submitted Secretary/Support Team: the
same, plus all votes and comments
submitted at a certain point in time

Closed The ballot has closed for voting after reaching the Balloter/Commenter: Ballot

closing date. Email notifications regarding the
closing of the ballot are sent to the ballot audience.

The ballot result is fixed and changes to the ballot
are no longer possible

information and ballot document(s);
Voting results

Secretary/Support Team: Same
as balloter/commenter

Figure 31 — Ballot Status

5.2 Modify attached files

To modify attached files, it is better advised to modify the Livelink document IDs in the ballot metadata. Click

on the function menu (I=)) next to ballot reference and select Edit.

Participation |

Audience

Reference: EN 12477:2001 [= |

Committee:  CEN/TC 162 [Active] _B Type:

Status: Open

Figure 32 - Editing Metadata

SR (Systematic review)

Initial closing date: 2016-059-15

Modify the Livelink IDs where relevant in the fields ‘e-TRANS main document IDs’ and/or ‘e-TRANS
amendments IDs’:

e-TRANS main document IDs : | 3068573 306 = |

e-TRANS amendments IDs :

793107 853159 869411 |

Figure 33 - Editing Livelink Document IDs
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Another way to update reference documents and links, is by clicking on the function menu (=) next to
Reference documents and links and select one of three options:

Reference documents and links [z |
o Add new referance document

| 00033366_d_20110216_d.pdf | © ﬁ: new ;“‘F:re”“* document from Livelink hh4366 £ 20110216_f.pdf
£ new lin

Figure 34 - Update Reference documents and links
1 - Add new reference document:
Allows you to add a new document to the ballot.
2 — Add new reference document:
Allows you to add a new document from Livelink to the ballot.
3 — Add new link
Allows you to attach the link to the document.

A This feature should only be used in exceptional situations because documents added here
will not be watermarked.

[Voters, Commenter]

First select the ballot in the My ballots screen (or via the Search function described in §3.2).

Electronic Balloting for SR

francis.ballot@afnor.fr
2016-04-06

Tools & | Help &

All open

All mandatory | Vote requirad ‘ m New last 2 weeks | Closing in 2 weeks C'“f:d last 2 Search

eeks
45 ballots found =

« < 1-20 > »

Type Committee Reference Vote Opening date Closing date 2 Role
SR CENTC 74 EN 1333:2006 @ Woted 2016-01-15 2016-06-15 Voter
SR CENITC 85 EN 13178:2000 & 4— 2018-01-15 2016-06-15 Voter
SR CEN/TC 85 EN 379:2003+A1:2009 = 2016-01-15 2016-06-15 Voter
SR CEN/TC 129 EN 15998:2010 3 2016-01-15 2016-06-15 Voter

Figure 35 — Select ballot

The ballot opens and the following screen with ballot metadata and attached ballot documents (if there are
any) is displayed. In order to cast a vote, click on Cast Vote. To download a file, click on the file name.
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Screen areas for

Ballot metadata Ballot document(s) Ballot question(s) & answers

Electronic Balloting for SR

Search = EN 12477:2001

Voting & commenting

ematarrese@cencenelec.eu
2016-04-21

Tools = | Help &

/
Participation ‘ I Audience

Cast vote as

| Submit Comment as |

Reference: EN 12477:2001 & ‘

Committee:  CEN/TC 162 [Active] [ Type:

Status: Open Initial closing date: 2016-

Opening date 2016-04-15 Closing date

Opened on 2016-04-15 00:00

Title: Protective gloves for welders

French Title: Gants de pfotection pour soudeurs

German Title: Schutzhafdschuhe fir Schweiler
Date of Availability:
Work Ttem Number:
Procedure Tteration: 1
Secretariat:

Vienna Agreement Status: Noge

¥

Reference documents and ‘inks =

= 00162121_d_20011003_d.pdf 00162121_e_20011003_e.pdf T 00162121_f_20011003_f.pdf

Amendment: T 00162227_D £0050601_f.pdf T 00162227 _ed_20050601_d.pdf T 00162227_ed_20050601_e.pdf T 00162227_F_20050601_f.pdf

VA

Questions and answers > !

No. Questions Possible Answers
1 Which action de you recommend? Confirm
Revise *
Withdraw *
Abstain
2 If the enquiry results show a need to revise the standard, we are prepared to PARTICIPATE in the development of the project Yes
No
3 Is this European Standard, or its national adoption, referenced in regulations in your country? Yes *
No

(*) A Comment is required for this answer value.

Back to list of ballots

Figure 36 - Questions & Answers

6.1 Casting a vote

[Voter]

Click on Cast Vote.

Reference: EN 13178:2000 ‘

Committee:  CEN/TC 85 [Active] [ B Type: SR (Systematic review)

Status: Open Initial closing date: 2016-06-15

Opening date 2016-01-15 Closing date 2016-06-15

Opened on 2016-01-15 00:00

Figure 37 — Cast vote
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Electronic Balloting for SR

All open = EN 13178:2000

francis.ballot@afnor.fr
2016-04-D6

Reference: EN 13178:2000

Committee: CEN/TC 85 [Active] [B

Opening date: 2016-01-15
Status: Open Closing date: 2016-06-15

Vote: France (AFNOR) 1

Which action do you recommend? G

If the enquiry results show a need to revise the standard, we are prepared to PARTICIPATE in the
development of the project

Is this European Standard, or its national adoption, referenced in regulations in your country?

— select an answer —| v

- select an answer —| v

- select an answer —| v

by Ballot, Francis Mr

Cast vate | [ Reset | [

Cancel

Figure 38 — Vote screen

A ballot can contain more than one question with associated

answers. Choose a vote value from the

dropdown menu for the corresponding question and enter — if required or needed — any comment in the
Comment-window or by submitting a file containing all your comments.

Once you have voted (+ added comments if required), click on Cast vote to confirm the vote.
If you click on Reset, the vote options you have just entered will be removed.
If you click on Cancel, you come back to the ballot screen without validating the vote.

Votas and comments B

Type Country Participant

Question 1 Question 2 Question 3 Cast by Date
France AFNOR [z Confirm No No Ballot, Francis Mr 2016-04-06 14:41
>~ 4

Figure 39 — Vote cast

After having cast a vote, the name of the ballotter who cast the
Information Tab, together with the date of this action.

6.2 Submitting a comment

vote, is displayed in the list of the Ballot

[Commenter]
Click on Submit Comment.

Electronic Balloting for SR

All open > EN 1333:2006

consuelo.committee@ioc.es
2016-04-06

Tools & Help &=

Reference: EN 1333:2006 ‘

Submit Comment

Committee:  CEN/TC 74 [Active] [B Type: SR (Systematic review)

|

Figure 40 — Submit Comment
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Reference: EN 1333:2006

Committee: CEN/TC 74 [Active] _3 Opening date: 2016-01-15

Status: Open Closing date: 2016-05-15

Comment: Domain Building & Civil engineering l

by Committes, Consuslo Mrs
Comment file: *
Please select the file to upload: Browse..
FPlease use only Word documents based on the CEN Commenting Template !
| Submit comment | | Resst | | Cancel

Figure 41 — Comment screen

To add a comment file, click on Browse... and select your file.

Once you have submitted your comment, click on Submit comment to confirm your comment.
If you click on Reset, the comment you have just entered will be removed.
If you click on Cancel, you come back to the ballot screen without validating the comment.

Votes and comments =

Type Country Participant Question 1 Question 2 Question 3 Cast by Date

Domain Building & Civil engineering Comments Committee, Consuelo Mrs  2018-04-08 17-19

Figure 42 — Comment submitted

After having submitted a comment, the name of the commenter is displayed in the ‘Cast by’ column on the
Ballot information Tab, together with the date of this action.

Note : If the comment is modified, the name of the person who has last modified the comment is displayed.

6.3 Modifying a vote or comment

[Voter] / [Commenter]
A voter/commenter can edit a vote/comment as long as a ballot is open.

From the My Ballots screen, click on the ballot reference for which you wish to modify your vote/comment.

Click on the Functions-menu arrow [ on the right of the vote/comment and select the option "Add
version".

Votes and comments =)

Type Country Participant Question 1 Question 2 Question 3 Cast by Date
France AFNOR [3* Confirm No No Ballot, Francis Mr 2016-04-06 14:41
Add version
Versions Back to list of ballots

Figure 43 — Add version
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This will display the Vote/Comment screen again and will allow you to choose another vote option, modify

your comment and/or modify or delete your comment file.
T —

Reference: EN 13178:2000

Committee: CEN/TC 85 [Active] [B Opening date: 2016-01-15
Status: Open Closing date: 2016-06-15

Vote: France (AFNOR) 1

Which action do you recommend? G

[Corm =]
% Add a comment
If the enquiry results show a need to revise the standard, we are prepared to PARTICIPATE in the
development of the project No v

@ Add a comment

Is this P dard, or its i 1 adopti referenced in regulations in your country?
No | v
% Add a comment
Comment file:
Please select the file to upload: Browse.

Piesse use only Word documents based on the CEN Commenting Tempiate !

Cast on 2016-04-06 by Ballot, Francis Mr

[ Cast vote. | [ Resat | [ Cancal |

Figure 44 — Vote/Comment screen

Once you have modified your vote/comment, click on Cast vote/Submit comment to confirm the

modification.

If you click on Reset, the options you have just entered will be removed.
If you click on Cancel, you come back to the ballot screen without validating the vote/comment.

Note : To browse the different versions of a vote/comment, select the “Versions” option in the function

menu of the vote.

Votes and comments =

Type Country Participant Question 1 Question 2 Question 3 Cast by

Date

France AFNOR [ Absfain No No Ballot, Francis Mr 2016-04-06 14:49

Add version

Delate

Back to list of ballots

Figure 45 — Versions
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The screen will show all the successive versions.

i i francis.ballot@afnor.fr
Electronic Balloting for SR pralolo:

All mandatory > EN 13178:2000

Versions

Reference: EN 13178:2000

Committee; CEN/TC 85 [Active] [D Opening date: 2016-01-15
Status: Open Closing date: 2016-06-15

Opinions = L

Version Date Cast by Participant Question 1 Question 2 Question 3
1 2016-04-06 14:41 Ballot, Francis Mr France (AFNOR) Confirm No Mo
2 2016-04-06 14:49 Ballot, Francis Mr France (AFNOR) Abstain No Mo

Figure 46 — Vote/comment versions

6.4 Deleting a vote or comment

[Voter] / [Commenter]
A voter/commenter can delete a vote/comment as long as the ballot is open.

From the My Ballots screen, click on the ballot reference for which you wish to delete your vote/comment.
Click on the Functions-menu arrow = on the right of the vote/comment and select the option "Delete".

Votes and comments 3] [

Type Country Participant Question 1 Question 2 Question 3 Cast by Date
France AFNOR [ Abstain No No Ballot, Francis Mr 2016-04-06 14:49
Add version
Versions Back to list of ballots

Figure 47 — Delete function

The system will ask you to confirm the deletion.
| Message from webpage I@

I"_"‘-‘ The Vote / Comment will be deleted from the system. Do you want to
Y proceed?

[ o || conced |

Figure 48 — Deletion confirmation message

Click on OK.

JAAN This option should be used with caution, and only in exceptional circumstances, as it
completely destroys the existing Vote/Comment object.
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6.5 View the ballot audience

[Ballot Owner]

From the ballot information screen, click on the Audience tab to open it.

a - ta lec.
Electronic Balloting for SR O e e

—

All open = EN 1333:2006 Tools S° | Help &
f
Information Participation I
)
Cast vote as | Submit Comment as |

Reference: EN 1323:2006 ‘

Committee: CEN/TC 74 [Active] [B Opening date: 2016-01-15
Status: Open Closing date: 2016-06-15
Note ‘

You can send an email to the complete audience of this ballot by clicking on the envelope here [7] and follow the instructions.

To send an email to a partial audience, limited to all users registered in one particular balloting role (e.g. only to voters), locate and click the envelope for that particular role in the left column of the table further down this
page.

In order to ensure confidentiality among the recipients te your emails, remember to use the "Bec:" field of your email application, not the usual "To: " or "Cc: " fields.

Voter [ ‘

User Business role

't Hart, Cindy Ms, SR Voter of [CEN/TC 74] representing Netherlands (NEN)
Aasmann, Heiki Mr SR Voter representing Estonia (EVS)

AFNCR ADMIN, ADMIN Mr SR Voter representing France (AFNCR)

AGCRIA SIRRIS, - - SR Voter of [CEN/TC 74] representing Belgium (NBN)
Anttonen, Minna Ms ‘SR Voter of [CEN/TC 74] representing Finland (SFS)
Aftwood, Anu Ms SR Voter representing Finland (SFS)

Barros, Ermelinda Mrs SR Voter representing Portugal (IPQ)

Benvenuto, Monica Ms SR Voter of [CEN/TC 74] representing Italy (UNI)

Figure 49 - Ballot audience

The Audience tab lists all the individuals having a balloting role in the committee. In order to find the people
that are entitled to vote, scroll the page down to the section Voter.

You can send an email to all Voters by clicking on the envelope icon (|:|) next to the
N7 | section title.
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6.6 Cast a vote on behalf of someone else

[Ballot Owner]

A ballot owner has the possibility to cast a vote on behalf of any participant.

Selecting the option “Cast vote as” opens the relevant Vote screen.

Electronic Balloting for SR

ematarrese@cencenelec.eu
2016-04-05

Tools & | Help &

All open > EN 1333:2006

Audience P .
l [ castvoteas [[5ubmit comment as |
Reference: EN 1333:2006 [@ ‘

Committee:  CEN/TC 74 [Active] [9

Type: SR (Systematic review)

Status: Open Initial closing date: 2016-06-15

Opening date 2016-01-15 Closing date 2016-06-15

Opened on 2015-01-15 00:00

Title: Flanges and their joints - Pipework components - Definition and selection of PN

Figure 50 - Cast a vote as

The next screen will allow you to first select the Member Body on behalf of which you will cast the vote, and
then the answer to each of the questions in the ballot. Click on the Cast vote button to save the vote.

All gpen > EN 1333:2006

Select from the drop down list
the Member Body

Reference: EN 1333:1___

Committee: CEN/TC 74 [Active] [D Opening date: 2016-01-15
Status: Open Closing date: 2016-06-15

Vote: |[T=552E0 ]

‘Whiich action do you recommend? - SeleCt the answer to
'

each question
If the enquiry results show a need to revise the standard, we are prepared to PARTICIPATE in the
development of the project

- select an answer -- v

Is this European Standard, or its national adoption, referenced in regulations in your country?

— select an answer - v

[ Cast vote [ Reset | [ Cancel |

Figure 51 - Enter voting information

Page | 34



Electronic Balloting Portal — Systematic Review Balloting — User Guide
2016-04-07

6.7 Submit acomment on behalf of someone else

[Ballot Owner]

A ballot owner has the possibility to submit a comment on behalf of any participant.

Selecting the option “Submit Comment as” opens the relevant Vote screen.

Electronic Balloting for SR

ematarrese@cencenelec.eu
2016-04-05

Tools & | Help &

All open > EN 1333:2006

Audience

{
Cas |[ submit comment as |

Reference: EN 1333:2006 [@ ‘

Committee:  CEN/TC 74 [Active] [B Type: SR (Systematic review)

Status: Open Initial closing date: 2016-06-15

Opening date 2016-01-15 Closing date 2016-06-15

Opened on 2015-01-15 00:00

Title: Flanges and their joints - Pipework components - Definition and selection of PN

Figure 52 -Submit a comment as

The next screen will allow you to first select the participant on behalf of which you will submit a comment,
and then add a comment and/or a file. Click on the Submit comment button to register the comment.

All open = EN 1333:2006

Reference: EN 1333:2006

Committee: CEN/TC 74 [Active] [ B

Opening date: 2016-01-15
Status: Open

Closing date: 2016-06-15

Cﬂmmenti ] Select a participant from
the drop down list

by Matarrese, Elisa Mrs.

Comment file: *

Please select the file to upload: Freaere 9] p load a file
Please use only Word documents based on the CEN Commenting Template |

Figure 53 - Enter comment
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6.8 Add a vote after the ballot has been closed

[Ballot Owner]

As ballot owner, you can re-open a ballot that has closed in order to cast a last minute vote on behalf of a
NSB. To do this, you need to first manually re-open the ballot, then cast the vote, then manually close the
ballot again.

JARN Note that re-opening and closing a ballot will not send any notifications to the audience.

Step 1: re-open the ballot

Select Edit from the Metadata functions menu (little blue arrow next to the SR reference)

T

Reference: EN 14502-1:2010 ==

Committee: CEN/TC 147 [Active] [

Status: Closed

Figure 54 - Edit Ballot Metadata

On the next screen, set the status field to Open and then click Submit:
Status:

Start date:

Figure 55 - Edit Ballot Status

You will be taken back to the ballot.

Step 2: Cast the vote
From the Add item menu on the top right of the screen, select Cast vote as and enter the vote
described in § 6.6.

Step 3: Close the ballot

Repeat Step 1 and change the Status field to Closed.
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7.1 Download the ballot results/comments (ZIP file)

Open the closed ballot for which you wish to download the results.

In the Result tab, click on voting result and comments as a Zip file (click on the Zip icon

Information

() G | e

2,

Committee:
Status:
Opening date:

Reference: EN 14502-1:2010

CEN/TC 147

Closed
2015-07-01

Vienna Agreement Status: Mone

Initial closing date: 2015-12-01

Closing date: 2015-12-01

Download

Ballot results:

:g as a Zip file

4=

Figure 56 - Download ballot results/comments

Browse the content of the extracted folder on your computer (result of voting/index.pdf, Comment files).

Mame

; CommentFiles

L index.pdf
] index.rif

Date modified Type

File folder

Adobe Acrobat ...

Rich Text Format

Figure 57 -Extracted folder

Size

TKE
48 KB
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7.2 Install the Comment Collation Tool (CCT) on your computer

In your internet browser, go to http://cen.iso.org, folder Guides to CEN IT applications. Here you
find the user guides to all CEN electronic applications. Select 03 — Support to decision making,
then CEN-ISO Commenting Template and Comment Collation Tool.

ﬁEnbergnse =+ [ Guides to CENIT applicat... (=1 + [ 03, Support to decisionm... =) » | CEN-ISO Commenting templa... (=] [2]

(all item types) |v‘ |.~':'='-' 1 name

By Cepy| ] Move | 4 Delete | EJ] zp& Dowmlcad | ] Zp&E-mal | = Print‘

H | s

Size Modified
[ =] Comment Collation Tool.dot (=] Download 271KB 2013-01-08 13:49
=] - te.doc () Download 37KB

2013-01-08 13:48

Figure 58 - Comment Collation Tool

& The Comment Collation Tool allows you to compile comments into one document to
finalize the results of the vote

[All]

For e-balloting application issues (e.g. technical issues, functionalities, support...), please contact our
helpdesk at ISO: helpdeskcentc@iso.org.

Online documentation and support document on the use of the balloting application is available under Help.

i i ematarrese@cencenelg¢c.eu
Electronic Balloting for SR 20160405
All open Tools & | Help -
Help on Electronic Balloting
All mandatory | Vote required ‘ m New last 2 weeks | Closing in 2 weeks| ('“::e'::t 2 Search About Electronic Balloting
45 ballots found [ « € 1-20 > »
Type Committee Reference Vote Opening date 2 Closing date Role
SR CENTC 74 EN 1333:2006 & 1 vote 2016-01-15 2016-08-15 Ballot owner
SR CENIC 85 EN 13178:2000 = 2016-01-15 2016-06-15 Ballot owner

SR CENMC 85 EN 379:2003+A1:2009 [ 2016-01-15 2016-06-15 Ballot owner

Figure 59 — Help menu
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