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Requirements (MS Word) B3 oo
».tif(f) format only

P Compression LZW for coloured images (CCITT4 compression is permitted for
monochrome figures/photos)

P Colour encoding: Monochrome (1 bit) up to true colour (24 bit)

P Resolution: 600 dpi

P Size of maximum 170,00 mmx 250,00 mm or 250,00 mm x 170,00 mm
P Output size (defined as Image Size, see examples below): 100%

»Images shall be inserted and linked in the MS Word document

(source: https://boss.cen.eu/reference-material/guidancedoc/pages/prepfiles/ Clause 4)
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https://boss.cen.eu/reference-material/guidancedoc/pages/prepfiles/

Requirements (OSD only) {E CENELEC

».png format only

P Resolution: 300 dpi minimum

>-Highest quality = readable = not blurry

> S i Ze ot set I;:Eeslzszdovf/;::t::zfliw options
. . . do not meet the desired output
> N 0 I | m |tat | O n (maximum rendering set to A4 fzrmat)
P Desired size to be selected within the OSD Thumbnail 10%
Small 25%
P Rendering to be checked prior to submission Vedium S5
» Export MS Word and/or PDF Large —

»No specific inserting and linking
» Simple upload

»Members using XML provided by CCMC for their national usage can use
defined attributes in the XML to render images in the same way as the
published standard
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How to
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FIGURE

select the size/orientation

\

[E CENELEC

1R

Size

(@) Not set
Thumbnail
Small
Medium

Large

Orientation

(@) Not set

| Portrait

Landscape

Dimensions

Example: 'Units in MM’

Source: ISO Knowledge base



How to export MS Word/PDF =2 CENELEC

P Unlock all clauses (Tools > Other actions > Unlock clauses > Unlock all clauses)

P Use the “Preview” function (Tools > Other actions > Preview):

@ START INSERT REFERENCE
q Whitespace < Wide canvas @l Zoom W L,#’ Show tracked changes O Show comments B’ Quality check (off)

Toggle wide screen mode
<« Q Search outline .

Toggle commenting mode

Y
(3 Front matter v .
Permissions
@ European foreword STANDARD o
| Document Permissions L
B Introduction )
Create version
(O Body -
FRONT MATTER Content quality >
hR Scope
) Unlock clauses >
) 2 Normative references TITLE WRAPPER g
INTRO .
() 3 Terms and definitions - Preview > HTML
L MAIN
D 31 Comments > DOCX
D 4 Demo FULL CEN Empty Doc PDF
Admin menu >
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Examples of image size rendering

5 Figure size testing

5.1 [Image Size: 2394x1242, resolution 144x144

.
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Our brand-new S00Gs
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Figure 2 — Small - 25%
of width of available

space

Realta 1234:2022 (E)
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GOALS
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Figure 3 — Medium - 50% of width of available

&
Our brand-new SDGs_

S

webpage is LIVE!

SUSTAINABLE
o DEVELOPMENT

Figure 4 — Large - 75% of width of available space

Note: there will never be any upscaling, so if an image is not large enough it will be shown in original size
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Subfigures [E CENELEC

»Proper way:
»Insert “Figure containing sub-figures”
»Set the layout on the “main” figure:

GURE E 2 @
cure 5] Layout Orientation
(®) 1x2 (®) Mot set
3 2x1 Portrait
1x3 Landscape
2x2
— -
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Subfigure (Layout set to 1x2)
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1 a) Subtitle

1 b) Subtitle

Figure 1 — Layout 1x2




Subfigure (Layout set to 2x1)

2 a) Subtitle 2 b) Subtitle

Figure 2 — Layout 2x1
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Subfigure (Layout set to 1x3)
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3 a) Subtitle

3 b) Subtitle

3 c) Subtitle

Figure 3 — Layout 1x3
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Subfigure (Layout set to 2x2)

4 a) Subtitle 4 b) Subtitle

4 c) Subtitle 4 d) Subtitle

Figure 4 — Layout 2x2
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Key to subfigures

P "Separate keys, notes and footnotes for subfigures are not permitted.”

(CEN-CENELEC Internal Regulations — Part 3, 28.3.2)

EXAMPLE
Statement concerning units
Drawing or illustration Drawing or illustration
a) Subtitle b) Subtitle
Key

Paragraphs {containing requirements) and notes to the figure

Footnotes to the figure

Figure x — Title

55 CENELEC

/!\ 2025-Jan: Currently not possible to add only one Key to a set of subfigures =2 use the workaround
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»Combine subfigures into one
single figure

»Adapt the title when
necessary

»Insert key to the figure
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Key
1 leak detector probe
2 test object with leak
3 calibration leak outlet
1 mes: d

TTTTT
Measuring distance d during leak search on a test object (a) and during
calibration with a calibration leak (h)
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